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NOTE 


The purpose of this manual 44 to provide easy 
access to Anformation regarding the Public 
Service Pension Phan. It shoukd be noted that 
4t ib nota kegak document and where there 44 
any conflict between the manuak and The Public 
Service Pension Act, the exact wording of the 
Law wilh apply. 
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FOREWORD 


The, Public. Service Pension Act came into effect 
on April 1, 1947, to supersede The Superannua- 
tion Act and establish a contributory pension 
plan for employees of the Government, Legisla- 
tive Assembly, Universities -- as defined under 
The Universities Act -- and other Government 
boards or public service bodies approved by the 
Lieutenant Governor in Council. 


Ties! laneteeii atwoeparts /-*Undererart I. public 
Service uenusions are basedjon the salary and 
length of service of an employee. Under Part 
II, short service retirement benefits are based 
on accumulated contributions (plus interest) 
made by the employer and employee who is not 
Sligitiieeetoe participate “wider Partel of the 
Pla. Greater benefits are realized under 
Partoaig 


The Public Service Pension Plan is administered 
by the Public Servitcesvensianshoard established 
under inealublic Service Pension Act, consist- 
ing of not more than five members appointed by 
the Lieutenant Governor in Council. 
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INTERPRETATION AND PROCEDURES 


Certain procedures must be followed in Te gis Ceci ne yem= 
ployees, establishing prior service and Salary, and 
the completion of forms necessary for the administra- 


tignwor the “Frension, Plan, all of which are explained 
in this manual; 


PART | 


TERMS CLARIFIED 


Before dealing with procedures, we shall briefly cla- 
Tify cértain provisions in the Public “ServiceasPenszon 
ACh. TOUrLAEbenT ION. lS directedero thie sc ofrspeci- 
fic. terms) some of which are.defined in,Section,2 of 
Pe ACt.. These should be carefully noted. in order .to 


get a propereungerscanuding of the Pension sPlan. 


EMPLOYEE 


An’ “employes” to be eligible “to°come Under” Badrtavect 
tie, Perstone len mist be less fuan S55. years “OL sop wat 
the commencement of his service (see definition of ser- 
vice) and must’ be employed on a full-time continuous 
basis for a minimum average of 30 hours per week 


throughout the year. 


a) A part-time employes 15 NOT eligible to 


come under Part I. 


b) A seasonal employee may be brought under 


Part I upon approval of the Pension Board. 
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C} An employee between the ages of 55 and 60 
at the commencement of his service may be 


Brought ander Part ir 


d) Persons working under contract (other 
than an employment contract) or paid on 
an honorarium or a fee basis are NOT eli- 


PDE tOeparlicipace. 


e) Members of the academic staff of a Uni- 
VErsity, Of SUCIwe@cier employees asSwuthe 
Governors of a University may exclude by 
regulations approved by the Lieutenant 
Governor fin ‘Council s ware3NOT eligible to 
Partreipace. 


EMPLOYER 


"Employer'' means the Government, Legislative Assembly, 
a UNLVErSI ty, . GUVeTIMeIiahOandsOl aly publiceservice 
Dod¥VeappLOVcasDY Elles uncCOcCeHants GOVErNIOL » Ime Gouncil 
whose employees are participants in the Public Service 
Pers fOngie bon, asec ADDeENG IX. i, 


SERVICE 
VSelVice Weaus ~ CNP LOYMENt prior tO the agomox) Oo 6D. 


- The Government, Legislative Assembly, a 
University, Government. .board, or public 
service body brought under the Act by the 


Lueucenant Governor in council = 


- a body with whom there is a reciprocal 
transier agreement, (see Appendix VA!) : 


- Any public body approved by the Pension 
Board, (see Appendix A"); 
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- service with the Canadian or Allied armed 
POrces, durincaNonlda Narull aitrom sept. 1, 
1939 to March 31, 1946) and/or the Korean 
Nat (i romps y ooo Ur to Nove 1. 1953) 


- peace time military service with the Can- 


adian Armed Forces; 


= service as a Member of the Legislative As- 


sembly om Executive Council: or 


- authorized leave of absence with or without 
pay, subject to the conditions prescribed 
by the Pension Board. 


PENSIONABLE SERVICE 


PENS LOnablegserviceweis that portion or the Service “of 
an employee that is to be taken into account in comput- 
ing the pension benefits payable to him under The Pub- 


lic Service Pension Act. 


SALARY 


"Salary" issaeftined as*the sross*rate or ordinary salary 
which is not necessarily the actual amount of salary the 
employee received. Li an -enployeec 1S noteupaeid his. full 
salary during the month because of lost time or leave of 
absence, contributions should be calculated on the full 
rate of pay as if he had continued to work. The employ- 
ec, thereby, Sutters no. reduction in his. pensionable 
service. Holiday pay is part of salary for pension pur- 
poses unless it is paid in lieu of holidays. (See Sec- 
Clon 2.10) .0m tietAcL,) 
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PARTICIPATION 


REGISTRATION 


Participation in “the Pension Plan is a condrtiton*of en- 
ployment for every eligible employee, effective from 
the date of commencement of employment. 

Foxm P-1 "REGISTRATION" must be completed for 

akk ekligtble employees and forwarded to the 

Pension Board (see page 73), or form DPC-103 


Wilkk be accepted from departments or boards 
Who ane utikizing the Data Centre. 


MARRIED WOMEN 


ParLicipnations Atethe 8 Plan Ws, ont onal for mag edere- 
male employees, who are not widowed, divorced or legal- 
ly separated and whose husbands are capable of gainful 
employment, and they are given two years within which 
LOCO GCI UGp whe Lue raor Not they Wish to epar ti Ci peter. silie 


two-year period is determined 


- from the date of commencement of em- 


ployment with the present employer, or. 


: fronethe date vofimarriage;suwhicheyer us 
Last. 


[If a marrica female decides to participate,  She=*shall 
be subject to the conditions governing employees for 
whom participation is a condition of employment. She 
may not withdraw from the Plan except on termination of 
employment. 

Form P-50 "NOTICE OF DECISION" should be com- 

pketed and signed in the presence of a wit- 

ness by those married female employees who 


choose not to participate in the Plan, (see 
page 103). 
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The ''Notice of Decision" form should be retained in the 
records of the employer to safeguard the employer 
against any claim from an employee who may later main- 
tain that she was not given the opportunity to partici- 
pate, or, did not understand, that there was -a.time limit 


within which an application must be made. 


Where a married female employee has declined participa- 
tion,in they Plan and later, becomes widowed, divorced, 
legally -séparated®or thes sere supporter-of "aedependent 
Spouse, She Must speecCucipg sc eiue tue Plan aS ed condition 
of employment. 


Female employees who marry while in the service of the 
present employer and whic commenced Or Continued sto con- 
CrIpUute CO stiles! lane wl ligDemepermlitLed LO Wend rawelt 
Chey. apply stU7d0 SOawatiiitimomper lod Ot Not mex cee din D 
Six months. trom the date ot Marnie ce . They metaineache 
Option, "of “applying = to participate again Wwithinecwo 
years oOtethbesdate of marriage: 
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CONTRIBUTIONS 


EMPLOYEE 


Every eligible employee must contribute at the rate of 
3.5% Of his salary up to the year's maximum pensionable 
earnings under the Canada Pension Plan and at the rate 


of 5% of that portion of salary earned over the maximum. 


No contributions may be made, under the above paragraph, 
by’ an’ employee “who has attained ‘the “age! ef #165 years’ or 
after an employee: has made’ “contrabutions’ for ea total of 


ao Years. 


AMMStatement. of Account’ is prepared ‘annually ‘by “the 
PENSiOne BOsrdemcom be idistributed to. every “employee 
showing his!’ accumnudated ‘contributions including in- 
terest rand ths totaly contributions. nade form prior Ser 


vice. 


EMPLOYER 


In respect of each employee a Government board or pub- 
litt service body S:shall make: coiftributions to" the "Pent 
Sion Plan at arate equivalent ‘to the amount contribu- 


ted by the employee. 


RETROACTIVE PAY 


Where an employee receives retroactive pay, the amount 
of the) * retroactive’ pay. -should be added’ to. the basic 
salary and be treated as if earned within that pay 


period for the purpose of contributions. 
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FIRST YEAR 


Where an employee whose first year of service with the 
Provincial Government was prior to April 1,71960, and 
who has not paid contributions on that first year, may 
have this period recoenized "as, pelsl one Lew seuvrce: pLO- 
Viding. CONCEMoOULlONsmare (DaldrinarespCGteOLesUenmservice 


at thelratemG igs ce Ores acy me LUSm 1 Nte nes G. 


CONTRIBUTIONS DEPOSITED 


The scone bution Ss. a50 B eeeachamcmplpyecy «shall: -bemdeducted 
from each payment of hisyssalany and credited, ttopthe: Gen- 


eral Revenue Fund of the Province of Alberta. 


TResPenstonepoardeawil le taint aiieed Separate saecoultaot 


Che conmtenubuGLonsmercdmted inmespect of eachwemplioy ee. 


Dhe .ppayment. Od, grated benemri Csyaimdemrthe: Publ crsemvirce 
Pension ;~Plan shvse sguamanteedietbyig ithe <Government ot sthe 


PROVINCEGmOte WL Demea. 


REMITTANCE OF CONTRIBUTIONS 


Thesmon thLyag remyeance, of spension. comtributions should 
bevwmadets wisthiny pel 5)p-days, atter the tend fot) eachmcal endar 
month in order that the employees' accounts can be main- 
CaAtnedhony a. CUurrLelitepas.s- Employers anes pequestedmto 


forward renietances within the time limit specaitied:. 


ALL cheques should be made payable to "Provin- 
etalk Treasurer, a/e Pension Board" and accom- 
panied by a signed foram P-3 "REMITTANCE STATE- 
MENT", oA SAmLLAN format, AShowdng the name of 
employees, nates of sakarny padd within each pay 
pertod and the amount of contrrtbutions deducted 
(see page 79). Computer tapes on Listings ane 
acceptable tn kieu of a nemittance statement 
where approved. 
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INTEREST 


Interest is credited to the account of each employee at 
the rate of 4% per annum compounded every six months -- 
on the last day of June and December -- and calculated 
on the balance in the employee's account on the preced- 


ing first day of January and July respectively. 


Upon termination of employment, an employee must have 
contributed on a period of service of not less than one 
year before he is eligible to receive accumulated in- 
terest. 


REFUNDS OR TRANSFERS 


When an employee terminates his employment before he is 
entilthed torpreceive a pension, theimay choose sone: mficthe 


following options: 


a) AQLeTUNUseo. Penson CONTE1DUL LOS . ooo hus 
interesui. COltributions, hayejpeen made 
Oia perrac Ofeservyice of not less* tian 
one year, A mdeduction ofel0jror.IStiwill 


be made for income tax purposes. 


b) Contributions may Dewmidlerkt .oniweposirt @ to 
i) acCCUMULATS Sintevestiirat 47sper an- 


num, or for 

me) a deferred pension between the ages 
of 60 and 65, providing he has not 
less than 10 years pensionable ser- 


mice. 


c) Pension contributions may be transferred 
to.another registered mension'or »retire- 
ment savings plan. Employer contribu 


tions maybe transterred where there is a 
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reciprocal transiter agreement in 7 ertect. 
Such transfers are not subject to income 
tax deduction. 


Interest is» credited . to »:the account © of each employee 
until the end of the calendar month immediately preced- 


ingmihe date Tretundersamade. 


A refund of contrtbutions 44 made to the em- 
ployee within 30 days from the date of re- 
cetpt of form P-10 "NOTICE OF TERMINATION," or 
the final deduction has been necetved by the 
Pension Board, whichever ts necetved Last (see 
page &7). OPC-105 ot DPC-113 wilt be accepted 
s20m departments utilizing the Data Centre. 


UNCLAIMED REFUNDS 


Whentanrenployer ms munab leigitomlocate ai utormer” femployee 
in order §to torward Vhvs pensiom refunduchiequemto hum, 
the cheque shouldmabe Mrecturncdmmto, them arensron p board 
Within nine tyes day sur Ome leomag temo a 1SSuc. The money 
Wil then ber ier. SimeGrus C sumed le thesenp lovee (cane pe 
located: 


If the employee subsequently notifies the employer as 
to thus whereabouts, thershowl dybe grererred ttomthe (Public 
serviceyPension§ Boardeandfita “cheque/sovill ibe forwarded 


diteetly co nin, 


REFUND OF EMPLOYER CONTRIBUTIONS 


Employer contributions are not refunded upon the ter- 
mination of an employee's service, but remain in the 
fund §to sielpiwietray.s thericost ot beneninsseranted to 
those employees who remain in the service until retire- 


ment ager. 
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Reale iaeny ea Nl 


NORMAL RETIREMENT 


Retirement under the Pension Plan is at age 65 and an 

employee ~shali”*xetirer upon reaching his 65th brrthday 

with pension benefits as prescribed under the Act. 
Forms P-10 "NOTICE OF TERMINATION" and P-20 
"RETIREMENT" ane to be completed (see pages 


yids FP. sie DPC-105 may be used by those 
departments utilizing the Data Centre. 


LATE. RETLREMENT 


Where employment continues after the age of 65, payment 
of a@ pensions shall notestart usta thevactualmecermina- 


tion of employment. 


Liasthe employees Glectsetd mecouve Aspensionapayvable for 
did Gesionm stows peuarentead saervms tod he 1 poree vears. 
WHLGHEVEd; 2 Seloncew ee. the terme. years, certains shadil 
commence and be calculated from the date of termination 


of employment. 


The pension to be paid to an employee who is still em- 
ployed after attaining the age of 65 is actuarially in- 
creased according, stOmehise age upon termination of em- 


ployment. 


EARLY RETIREMENT 


An employee whose pensionable service is not less than 


25 years may retire at any time after he has attained 
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the age of 60 years on a full formula pension (not ac- 


tuarially reduced). 


An employee whose pensionable service is not less than 
35 years may retire at any time after he has attained 


the) age@ofs5s5*years oneal iull formula pension. 


An employee whose pensionable service is not less than 
10 years “MayelTetire gteeany tame -atrer he haseattained 
thew age of sob tyicarss) Onga reduced: pension upon approval 
of the Pensioneroard, 


Employees appkying for eanly netinement should 
compkete and forward to the Public Service Pen- 
ston Board form P-19 "APPLICATION FOR EARLY RE- 
TIREMENT" (see page 97). 


DISABILITY 


Anvenployeeswhose™® personable rservice 1S° note less «than 
l0Pyears and who from nentalvor physical disability "hes 
become tneapablerotw erreculvely™ Perrormniing@enls re oil ar 
duties “May = retire at any "age supom ‘the “epproval of che 
Pension Board’ dinmost®cases the + pensionmis reduced an 
accordance waithythe employee! spagentuniess Tetirement: is 


LOL VLEdSoONs, O@elOtalwuLsap ies tyr 
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TABLE OF ACTUARIAL REDUCTION 


PENSIONABLE SERVICE 


Age at 
Ratoc nee Under 25 ayrsiloZosyrs\ Gover 


2 2 Gage [Wee - . . 


44 44 


The full aétudmial’ reduction-inmpensions fortretiurement 
before age 65 is about 6% per year. Reductions made by 
the Pension Board are, however, approximately one-third 


ot the full actuarial reduction: 


The Pension Board will obtain a medical report from the 
employee's doctor in order to determine the extent of 


any disability. 
Where a person is receiving a disability pension the 


Board may require areview of his condition periodically 


until he reaches normal retirement age. 
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Employees appkying for netinement due to dis- 
abikity should complete and forward to the 
Pension Board form P-5 "APPLICATION FOR DISA- 
BILITY PENSTON" = {22€ page. © s3 ae 
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EMPLOYMENT WHILE RECEIVING 
A PENSION 


EMPLOYMENT OF A PENSIONER AFTER AGE 65 


Employment with the Government, a board, or public ser- 
vice body during which time a person, who is over 65 and 
receiving a pension under’ the Public Service Pension 
Plan, may receive both salary and pension subject to the 


following restrictions: 


a) The enplovec . must. lave. beenaretired aor 
not less, than three. months. and. then be may 
work for a period,» of. four, months,, (uniess 
approval. “15 obtained), trom) ches Gvension 
Board tO" Sexucma this period up fo ecient 


months) in any one calendar year. 


b) An’ enpleyesctwho 15 in receipt’ or 2 pension 
cannot be employed during the month of 
January” if-She**was*cmploved “during fhe 


month of December ian the preceding year. 


Ga The Pension Board must be notified of the 
HiPing Of anv e0eTson, swhOmiserecei ving a 
pensian Funderertne Public Service Pension 
Plan. 


EMPLOYMENT OF A PENSIONER BEFORE AGE 65 


Where a person is retired on pension under the Public 
Service Pension Plan and is subsequently employed by the 
Government, board, “or public service body before the Tre- 
tirement age of 65, and he is eligible to make further 
contributions on current service, the payment of any 
pension shall be suspended until he again ceases to be 


employed in the public service. 
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If a pensioner under 65 accepts employment as specified 
he shall bewrequired»tommake “contributvonsmein® respect 
to his further service and upon retirement he shall be 
entitled to additional pension benefits calculated on 


the -basis, of bis) subs equentaperiod) ods erviscer. 


When wa persons accepts,.employment as)-speci fiedwelectssito 
pay, _ back «.the, amount tof pension paid ,itogethenwwith: in- 
terest on that amount “from thessdatemhesicommenced| his 
DEesencu enployMemtecor themaate sore CONpIleGLOng. OL payment 
in) fil ee eher PelissoOnabiemsetT Vice PrvOre coms Commence- 
Nentyoueenploynenmersiall woes taken Into account in’ calcu- 


latinowhas? pensvom upon retirement. 
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PENSIONABLE SERVICE 


Pensionable Service S15 service “that’ is taken into lac- 
count in computing a pension. This may include service 
with the Alberta Government or Legislative Assembly; 
service as a member of the Legislative Assembly or Exec- 
uUtsuves Councils: Wocal Pauthorities<?! Canadian obriAddaded 
Forces; . Federal and © Provincial | Governments’! Canadian 
CLtLes,i chown, hmunieipalstiesiuschoo lodistrictsr omedini- 
sions, .«counties.,; shospactalses iservaicesl asso aeteacher sin 
Canada; any public body approved by the Pension Board; 
and leave of absence without pay; upon the terms and 


conditions stipulated under Section 14 of the Pension 
ACT. 


Wonrkd War II and Korean War service may be es- 
tabkished by submitting a mikitarny discharge 
centr fricate, 


ALL prton SeAVACe Of an employee prtor to com- 
mencement of current contrrtbutions may be es- 
tablished by compketing form P-15 "ESTABLISHING 
PRIOR SERVICE" tn orden for the Pension Board 
to determine the amount of contrrbutions re- 
quined (see page 91). 


One-half of Service with the Government or Leg- 
dbkative AdssembLYyY before AprArth 1, 1947, 448 Ae- 
cognized as pendtonable service without contrr- 
butions (See page 26). 


One-hak{ of Service with the Canadian or ALkied 
Fonrees during World Wan II £44 necognized as 
penstonable service without contributions, pro- 
viding the employee was in the employ of the 
Government, Legislative AssembLy or a_ body 
with whom there 44 a rnectprocak agreement at 
the time of his enkisdtment (see page 26). 
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An employee may pay on only a portion of hts 
prton Service which 44 most recent in pornt of 
tAme. 


The number of years of service that can be recognized as 
pensionable will determine the amount of the pension to 
bel grantedsupon mtetirement, For every i year of) Service 
prvoreto anise) 196Ggis whichis establishedias? pension - 
abwven) Zee Diesabary ish Mddedor pension beners tseee-Conse - 
quently.) its tol thesemployecis? benefit. tovestablish> as 


much pensionable service as possible. 


Thea? ma xiumumr ese rv cer thatican” bedmecopnized vasmpension - 


apes Usi se Sik carsr 


PAYMENT ON PRIOR SERVICE 


Arrangements may be made with the Pension Board to have 
COUCOMDULLONS= Cll Dt O@mEscrVviCce Updid Dy salarywece duc- 
tions: Thesemeconpnibutionss wil lebevirecorded) oniithe em- 
DlOVveC Selo et COllen takers. tld t tax. ec xem (lO Can 


be claimed. 


ined dhelOnemperLocl Capavilen tS © mayebe MadesaureculLy tO 
Chew upc Wiper Vic cerens lou BOdrd, cor Witches employee 


WiLL wecea vVenea receipt) for ancome tax purposes 


INCOME TAX 


Contributions on prior service may be used to reduce 
taxable intone Up to a maximum of $1°(500-000 an Gach cail- 
endar year,yin additions to current: cont nributions) Tele 
MENG ON PYLOe ese tvice Wi excess O01 ol SUCRUU In any one 
calendar year may be carried over to the following years 


LOGeLNCONes Tax purpose s:. 
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LEAVE OF ABSENCE 


When an employee is granted leave of absence without pay 
in excess of one week, he may make arrangements to con- 
tribute on such leave up to a maximum of one year upon 


his return to work. 


RE>INSTATEMENT OF SERVICE 


Where a former employee has received a refund of pension 
Contributions mand.) Subsequently “Ws re-employed’ ini the 
Pubdie Servicess he “mayrrec insteatetgise prior service, as 
pensionable. .bys. repaying-—the.-amount, of—-the~refund~to- 


vether Wiorh anrerest. 
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EMPLOYEE CONTRIBUTIONS REQUI! 


BLOCK 
NO. TYPE OF SERVICE 
Te WAR SERVICE - if at time of enlistment employee was employed with 


the Government, Legislative Assembly, or a body 
with whom tthere is a réciprocal agreement. 


re WAR SERVI CH) -battiidate iempiloyee enteredyemployments of @Public Ser- 
Wiccel OfemamebOdy Wiep whom therceicman reciprocal 
agreement, was within 6-month erpuod Ot date or 
discharges Gromanpmalibary Services Pruniess period is 
extended by the Board. (see footnote) 


Sis WAR SERVICE - as specified in Block No. 2 with over 6-month break 
ines eiv recor 


A PEACE TIME MILITARY SERVICE 
weuh che «Canadian Forces. 


Bn BODY WITH WHOM THERE IS A RECIPROCAL AGREEMENT 
- with less than 6-month break in service (unless 
DetLod 1S "exmtendedeby the board) Seand eGmployvee. can- 
nog cranstem contributions. 


6. BODY WITH WHOM THERE IS A RECIPROCAL AGREEMENT 
PedSespeci leamine BLOCK Nowes WLthgmonc thansoomonth 
breake sin Service andwemployee cannot transfer con- 
tributions. 


The APPROVEDSPUBLECG BODY 
with whom there is no reciprocal agreement. 


8. SERVICE UNDER SUPERANNUATION ACT 
PLeOLetOrApmiee 1, L947 >) whenerubl@esocervace) Pension 
Plan cCancemmect ebtec te 


eae MEMBER OF THE LEGISLATIVE ASSEMBLY OR EXECUTIVE COUNCIL. 


NOTE: Extension of the '6-month break'' may be approved by the 
Board for reasons of illness or education. The employee 
May chen wenjOy the lesser vate ofecontribiutions and in- 
LEres.t. 
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PENSITONABLE SERVICE 


CONTRIBUTIONS REQUIRED 


One-half of this service free prior to April 1, 
id47, onwholesserviced£ 4g ofisalaryeat. the 
titiesor enlistment. ide pricnmt ot Apri 1©-lee047.. 
1s paid during whole period. , OL Ssaiary 1s 
required for enlistment after Aprid 1, 1947. 


10% po Salary at commencement of service with 
Public Service, “or “body with whom there is a 
reciprocal agreement, following discharge. 


12% of salary at commencement of service fol- 
lowing discharge. 


12% of salary paid at commencement of service 
when employee most recently became a contribu- 
tor With the present enployer. up “to Jan. 1/06, 
ana 9% CO Waxinum of) CL PVP. and 123° over gas - 
mum chereattes. 


10% of salary paid during, Service with that 
body to. Jan? i960, = and-7 to maximum of Gib P; 
and 10% over that maximum thereafter. 


12% \of ‘salary paid during Servite with that 
body to Jan.“2/60);"and 9% to maximum or ©. PIP, 
and 12% over maximum thereafter. 


12¢eand SS asPendicated in Block #4. 


One-half of service free or whole service if 4% 
of salary is paid during the whole period. 


¢ of allowances paid during period of service 
as a member tovApril 1, 19705°and’ 71/23 there- 
after, 
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INTEREST 
(Compounded semi-annuall: 


to EOU ADT U1 1y.4.) 22005 oat 
vue 50/665 and 43° fro 
J Ve D0. that woul: 
have accumulated thereo: 
until completion of pay 
ment in full. 


ao to June S05 1966.) am 
4% from July 1, 1966 
that would have accumula 
fed, ain tals yoomple tion: o: 
Payment ine cull. 


46 from commencement o 
war service until comple 
Lion Of payment in tull, 


5% from commencement o 
Military, sservice unti 
completion of payment 1: 
i a 


As indicated an. Block 72 


4% from commencement o 
Seryice Until completio 
of payment in full. 


As indicated in Block 44 


As indicated in Block #1 


As andicated ain Block 72 
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NORMAL PENSION 


The basic pension granted under the Pension Plan is 
called’ a’ -"normali pensions" The normal pension is pay- 
able for “the life ‘of the pénsioner with a guaranteed 
payment for a term of five years. 


The amount of a normal pension is determined by the 
length Wo ?*the? Penployee*s”" pensionable service *and his 
average annual salary during the five consecutive years 


of his service when his salary was highest. 


A normal pension» 1s the «combined sum of the foldowing 


computations: 


24 of the average annuak sakany multiplied by 
the number of yearns of SeAvVAce prtor to January 
1, 1966, since the Aate of contrzAbutcons, 4 9656 
of sSakany during this pertod. 


plus 


1.4% of the average annual salary to the year's 
maximum pendsdonablLe earnings under the Canada 
Pension Phan, multiplied by the number of years 
of service after January 1, 1966, sdtnee the 
nate of contributions for thts portion of Ser- 
Vk Crmebihi on Bris 5 Fin 


plus 


2% of the average annual sakany over the year's 
maximum pensdonable earnings, multipkied by the 
number Of Years of SerAvAce after January |, 
1966, Asdnee the nate of contributions for thts 
portion of Service 44 5%. 
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ALTERNATIVE PENSIONS 


There is a choice of alternative pensions which are an 
actuarial value equivalent to the normal pension and 


which give a greater protection to the beneficiary. 


OLINGLE LIFE 


An employee may chose a single life pension 
which 1s a pension payable for, the glite vofathe 
pensioner and ceases at his death. Tiss pen 
Sion is slightly thighersthan ithe pnormabepension 
and is often chosen by those who have no depen- 


dants. 
GUARANTEED TERM 


A guaranteed term is a pension payable for the 
lite sor a termpot years certain. whichever 1s 
Longer we hes pens1 Olas apeyaple tor the Litero. 
Che penswoner our on deauh wilimbe oid to uh is 
beneticrary4.on estate fom ithe, nemaainder siovwsthe 


guaranteed period. 


Guaranteed term pensionseeare ower than, the 
noymal pension.) by the, following percentages, at 


the*aves imdicaced: 


Retirement Retirement Retirement 
F245 be) Felgos 1ei6 | Sie, lst 


Guaranteed 


Period 


10 years 


sy Cais 


NS BR 
CO WW MN 
oe cf oo 
co f- bh 
poy We) =) 
oe cS oO 
NO WN Oo 


oe c& oO 


WN Dd 


20 years 
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DOIN TD DRE 


The employee may elect to haye his pension jpay- 
ahbile »*fo'retheijo mi talivesv o£! he: .dnid Ghais4 ispoause 
This may be a fixed amount that will be payable 
as ‘hang eas ierthes stad? lawetes Atiornter ite tre- 
ducible“eat, sbprstetderth sib yiel 37017 4b/2 maybe 
chosen if the pensioner wishes to have more 
money while both »are alive. In 4the}casevot 
déath™sot “either parey =the penstonewili besre- 
ducedtbypel aor shez 2 


ING *Gatio won tieiorit lite tO Cie ;iorma oi 
sion depends wponm theeage orethe nominee and is 
less than thepnomal pension; by the percentages 


mdicated im the «tab lesen the mext ipage: 


Age of Male = 65 
Age of Joint Reduced by Reduced by 
Female Life TA iba 
0 1 


Age of Malle ~.00 


Age of Joint Reduced by Reduced by 
Female Life 1/3 ls /e2 


WU. Sa cot 


oP SO SO co CH ce om 


Age of Male 


Age of Joint Reduced by Reduced by 
Female Life / L/Z 


Ww 


ae 
3 


Sof& So ch co ce co oO 


NW OO KF SP W/O 


Oe ee 
CS 6) -can, oo 
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DEFERRED PENSION 


A person may elect to receive a deferred pension at any 
time if he has not less than 10 years pensionable ser- 
vice. This type of pension is provided for those who 
leave™ thé apublie® tsemnice | ekerore i theyoareme lei b lewto 
receive an immediate pension and do not take a refund of 
contributions. ~The Hension will be» available any time 
between thesages of 60 and 65, 


Where a former employee is entitled to a deferred pen- 
Sion and becomes mentally or physically disable for 
gainful employment, he may apply for an immediate pen- 


sion. 


The. amount of deferred pension is calculated and paid 
on the same basis as a pension payable immediately upon 
Teta renent, All O0LLoOnsS, are aval lable under a cere rred 


Pens Lon. 


POSITION ABOLISHED 


Where an employee is discharged because the position in 
wiLob hesl was employed) 15, abodashed ..ne as entiittedrio 


receive at his option 


a) a refund of contributions and accumulated 
interest together with a like amount from 


the General Revenue Fund, or 


b) a deferred pension any time between the 
ages of 60: and 65° 


Where the position occupied by an employee 60 years of 
age or older is abolished and he is transferred to an- 
other position at a lower rate of salary, the employee 


may continue to contribute at the rate of salary of his 


4/71 ene Be ie 


former position at the time it was abolished. "The pen- 


sion will then be computed on the higher rate of salary. 


INTEGRATION OF PENSION WITH THE OLD 
AGE SECURITY AND CANADA PENSION 
The present value of the Old Age Security and Canada 
Pension may be combined with the Public Service pension 
in Orders thatea Person maya receive sd mill .OTmMepels1 Oly 11 - 


come throughout retirement. 


Under thas#option a person who retires betore ave Os may 
Select "tOmsnave Nis montily pension (excluding Joint elite 
ODtLONS eeeicreasca Dy stiles anoullt oO pmcie ac Ulaienaiered U1 - 


Valent of sthe, Old Age Security and Canada Pension. 


Theses peneciics: Will le be reduced DYmtne amounted ual GO 
the totale or tne Uldwicesoecuricy and.» Canadameens 10n 
when the pensioner becomes’ e€ligiblesto receive the jfed- 


eral pens ons. 


PERCENTAGE OF O.A.S.°° AND C.P. GRANTED UNDER’ INTEGRATION 


my, 
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COST OF LIVING BONUS 


The Pension Board has been authorized to make adjust- 
ments in pensions for the purpose of maintaining an ap- 
PEOKiMmates para tyewithethe cos tpoteliving. Each year a 
review will be made to determine if, and for how much, 


an adjustment will be made, (see page 56). 


PENSION SELECTION 


Not less than 90 days before an employee attains the age 
of-65;" the” Pension Board shall°notify him in writing» as 
to the normal and alternative pensions from which he may 
Makeua selection. los the "enployese does not setecred 
pension prior to*has O5th birthday. the*toard may select 
for hima normal or alternative pension at its discre- 


Leon: 
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BENBFIGHARIES 


Every employee upon entering the Pension Plan should de- 
Signate a person or persons as his beneficiary in the 
event of his death while in the public service. 


Any employee may change his beneficiary from time to 
time by filing with the Board a new designation of bene- 
ficiary form signed by him and one witness. Upon filing 
with theasBoard anys notice changing ig beneficiary, ‘or 
upon the marriage of any employee, any previous designa- 


tion of beneficiary hon, fil eewill cbe seance led: 


Where an employee has mamed his spouse vas his first ben- 
eficiary and: Nas a dependent’ child under 21 years of 
age, he may wane «the dependent echalditasvhis second ben- 
eficiary (see leath Benerits )¢ 


An employee who is widowed, divorced or legally separa- 
ted, or a. temale employeewwho has no legal spouse, tand 
where there is a dependent child under 21 years of age, 
the dependent child may be named as first beneficiary, 
(see Death Benefits). 


Form P-2 "DESIGNATION OF BENEFICIARY" 44 pro- 
vided for this purpose (See page 77). 


Where there is no designation of beneficiary on file 
with the Pension Board at the time of death of an em- 
ployee, or former employee, an instrument in writing 
signed by the deceased designating his beneficiary may, 
atten His venti, be tiled withetne Hoard. 
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DEATH BENEFITS 


Death benefits aseprovided for in Section 28 of the Act 
will be paid to the designated beneficiary. 


In the event of the death of an employee who has estab- 
lished 10 years or more of pensionable service, the 
widow, or dependent widower, is entitled to receive a 
pensiong.or ~lite, The pension is usually from 75% to 
80% (depending upon age) of the normal pension the de- 
ceased would have received were his age then 65. If the 
déceasedehed™ lessthanr 1. yearseoLspensionable service , 
the widow, or a dependent widower, is entitled to double 


the eNnployee, Secontf.DULI Os solus, INceresc, 
The Pension, te u0Gattecten by remarriage. 


Where an employee has named his spouse as his first ben- 
Gticiary ald a dependent child under Zio years of aye “as 
second benericiary,; aun “the event of the death of both 
the employee and the first-named beneficiary, the sur- 
Viving =second = beneficiary. will recéive double the ¢em- 


ployee Ss contributions pilus csite rest. 


Where an employee who is widowed, divorced or legally 
separated, or a female employee who has no legal spouse, 
and a dependent ichild tanden 2loyears of age thas: been 
named as first beneficiary; in the event of the death of 
the employee the first-named beneficiary shall receive 
double the employee's contributions plus interest. 
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Other beneficiaries wait Cludinesan estate, receive a re- 


EUidwOrmempVOvyee CORtIaDULLONS plus eImterest, 
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BIRTH CERTIFICATES 


In: respect of each smployee a birth certificate is re- 
quired at’ the time of retirement by the Pension Board, 
who will have a photostatic copy made for its records 


and return the original certificate. 


The Board will accept photostatic copies of birth certi- 
ficates and other acceptable proot of age if such copies 
are certified by an authorized officer, who has checked 
the: original and sound no scevidence cL any change having 


been made in the name or date of birth. 


Iniomation), 25). tc the address Of Vital) Statisticssct- 
FLCOS 1 Other Bprovinces sald. COUNDrics ald tne: tees 
charged for birth certizicates, may be obtained from, the 
Department ot Health, “Division sor Vital Statistics, 
Edmonton, Alberta. 


OTHER EVIDENCE 


When "a Dirt cerntiticeate-cannor beesubmLTted 
as proof of age, “the Pension Board will accept 
other evidence as listed below, providing it is 
accompanied _.by,, a letter fromthe Registrar of 
Births ,Or Vitel .ctatistics authority,..o£ a, pros 
Vince OT COUNLTY -Losthese upeGha una CetheTe.1S 0G 


record of the birth having been Trepgistered. 
SW cCLAS SoA ae DENCE a a-eeLEOLTy made.betere 


COUT tie ih oaiee) Bugiismal certificate, 


cradles Troll sor otler .Ghurch records; ea pros 
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fessional record made by a physician, nurse 
or midwife who was in attendance at the 
DiGeh ee clersensiitn mom. Natumalauza clon spas 


DOTS rae cc. 


Ble UluAcgoees EVIDENCE se-sClwo items required.) 
ANd ped av ite Om lOneeO mt leon patents OTe 
persone with tull “knowledge sor the facts, 
family Bible record, newspaper clipping 
containing announcement of birth, school 
LeGords wa Vaccilaltone Ore Other, healthy re: 
COLvdse) sINnsubance ™ Tecords «Marriage certi- 
flcdecemilrl tary Uiocianocecerteittcate..) Lm- 
Mod loOlenecoOLdsn Census: mecords .nacionaL 


RegustvalLOlmececOLrus.= © CC. 


Necattidavitem cron od disinterested person 
WiGmesaw. thes child mechorihy  -akter births 
provided § {hatesome secorded event Such sas 
Chesbirth Ofvarich iid, marriage oredeath. shad 
taken place within a few months of the date 
Gfebinch, thereby establishing sa reasonswhy 
Ciea cate alld aCceslOt “bier Chuers mii xe dealt 
memory. 


When proof of “age 41s "submitted “ina language other than 
Englisihmor ~nench, a stened trans lation =shouid be “accom- 
pany such document. The translation must be performed 


by someone other than the employee. 


If (themename -used dittersetrom that shoywneonm the birth 
COrtiiicateweor Other proctecteagendocumentmesubmitted, 
the employee must make a statement in writing to the 
Pension Board explaining the reason for the change of 
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name and that the name used and the name shown on the 
proof of age document are those of one and the same per- 
son, and he should advise which name he wishes to be 


known by in the pension records. 
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CHANGE OF NAME 


Whee verVaneemployee 's Name 1s changed due: to marriage, 
or for any other reason, notification of the change of 
naneg~ust be sforwardede to the Pension Boardtin order 
that o»the * new mame iniayabe tincluded imethe persion ire- 
cords of ithe employeess Particular care should tbe iexer- 
e1sedeto ensure tthat the Pension cBoardeis motutied iar- 
mediately of any name change to avoid new records be- 


ime establashedsfenuthat employee. 


Fonm P-40 "NAME CHANGE" £4 provided for the 
purpose outlined above, (see page 10] ). 
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GENERAL PROVISIONS 


EQUITY 7OF-EMPLOYEE 


The equity of an employee or former employee in a pen- 
sion or other benefit granted under The Public Service 
Pension Act is not subject to garnishee proceedings, 
attachment or seizure, or any legal process, except for 
failure to account for monies owing to the Public Ser- 


Vice, itand is tnassienabile. 


DISPUTES 


Should any question arise as to whether any person is an 
employee within the meaning of the Act, or the amount of 
the salary of an employes. 01m the extent of, the pension 
able service. of, an) employee, sorothesanount oF any) pen- 
Sion 0 other beneéiits payable undensthe Acc. tne Pen 
Sion. Board shall determine,, the answer \to the, question 


ands 1tS Cec) si. On dS. tinal, 
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Pein 
SHORT SSERV ICP eRe IREMENT BENEFITS 


TERMS CLARIFIED 


VEnployee™, Sas detined iunder Part@ligotetncs@riubliceser— 
vice Pension Plan as a person who is employed on a sea- 
Sonat Of "a FUTl=tame™ Continuous” #basis eandGwiotisanot 
eligible for benefits under Part I. (An employee who has 
Sufficient} Service “to. -estabiish® 1l0syears "pensionable 
service betore rétYrementeace Us rconsidercd=to) Ge teta- 
egeWewl sr Si bigtel owe letter whe) Part-time employees who work less 
than am average of thirty hours per week are not in- 
cluded undedsWVarteligot, the sean! 


Mogiary.” ssderined as the actual salary orjwages paid 
tos can employes: Gand «NUTS the rate. of salary as. derined 
Gnder Part. 4 -on tne Act, The contributzens’ are» made on 


the actual salary” the employee TreceivesYin  arpay period 


including holiday pay. It’ dees not ,.A6however ,-anclude 
Wonies palde@tor travelling expenses ,-"Subsastencetad low- 
ances, honorarTiums, fees "overtime pay Or any other 


monies paid in addition to his ordinary salary or wages. 


PARTICIPATION 


PartdciUetion UNuer Fart ell we voluntary TOP those who 
Grew CLiVlvLe cOr venet ibe iets rar.. | OL the Plan, 
Lt “requires the Consent or both the employee and em- 
ployer. ATeeniLoyve> Moeiteeti oO LencO ParLLclpd Les 
der this Part if he was more than 60 years of age at the 


commencement of his service. 
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CONTRIBUTIONS 


Employee contributions may be made at any rate from 3% 
to 103 of salary and the employer is required to match 
the» contributions} upltosss* 


When an employee terminates his employment before he is 
entitledstostbenefits,| both ~the, employee and employer 
contributions. sandjithesingerest thereenyare refunded to 


thesemployeesand employer.respectively. 


RETIREMENT AND BENEFITS 


Underetartaligans employee who hasecontrabuted ongadeper- 
1Lodgot Services ofanotedessethanet ivesyearspmaypretare, at 
any! tame ,afterthe has reached the age of),,60,and,receive 
any) annul tyjedne the amounts thatreansbespurchgsed py; the 
combined sum of employee and employer contributions and 


interest, ~Orlga alanipysumspaymenteore such; contaa butions 
and Cue rincerest. pie reo, 
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APPENDIX. "A" 


This appendix to the manual contains the following: 


a) A list of all Alberta Public Service bodies 
that are . curren tleg S participating ean the 
Public Service) Pension) Plane 


b) Bodies with whom there are reciprocal tran- 


sfer agreements; 
c) ~ Approved publaic bodies. 


PUBLIC SERVICE BODIES (ALBERTA) 


Currently warticipatiny Wa tae Publ scr yice elisa on 
Plan are employees’ or 
Government of the Province of Alberta, 
Legislative Assembly of the Province of Alberta, 
Alberta Colleges Commission, 
Alberta Commercial Corporation, 
Alberta General Insurance Company, 
Alberta Hail §& Crop Insurance Corporation, 
Alberta Health Care Insurance Commission, 
Alberta Housing Corporation, 
Alberta Liquor Control Board, 
Alberta NewStart Incorporated, 
Alberta Racing Commission, 
Civil Service Association or Alberta, 
Edmonton Civil Service Savings and Credit Union, 
Municipal District Nursing Services, 


Oil §& Gas Conservation Board, 
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Provincial Cancer Hospitals Board, 
Pubiac, Hea Eth GUnoes., 

Universities Commission, 
University of Alberta, 

University of Alberta Hospital, 
University of Athabasca, 
University of Calgary, 

Una vers imayt of) Lemhbad d gel, 


Workmen's Compensation Board. 


RECIPROCAL TRANSFER AGREEMENTS 


Bodlesm With . WhOMemcne re ware reciprocaly transter apree-— 


ments are as follows: 


AIiberta  Governumeng felephones , 


Board of Administrators of the Alberta Teachers' Re- 
tivrenent Funds 


bocalaAuthonitaes (Alberta), 
Government of Canada, 
City of Calgary 


Ryerson sPolytechnicals insti pute. (On tari.o ),. 


APPKOVED PUBLIC BODIES 


Approved public bodies include: 
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All Provincial Governments (including universities), 


Local Authorities sottotiten Provinces: si(imckuding em- 
PLOvers OL stedene sue 


Canadian Armed Forces, 
Canadian Wheat Board, 
Industrial Development Bank, 
Royal Canadian Mounted Police, 


Children SeAid S0Cilety of Metropolitan ornonto. 


APPENG EX. UB! 


PUBLIC SERVICE PENSION BOARD 
REGULATIONS AND RULINGS 


- REGULATIONS - 


LUMP SUM: PAYMENTs .:(0% Cig 1O3/485a% 27°27 709) 


When a lump sum payment in lieu of pension is granted 
by the Board under the provisions of clause (d) of 
sectione20 spot » The Bublic Service Pension Act,...such 
lump,.sum shall. ;be,in van amount of..75%..of the .capital 
value.of the Normal Pension payable 4-to the ..employee 
at’ has) attained age... .upon.actualy | terminationt« of his 
Services 


DEAVE OF ABSENCE WITHOUT PAY. (0.0. 1307/48; 1602750) 


15. 


Where .angemplovee » has sbeen ranted 4,leave.ef absence 
Without, pay, ae period gzot«absenceés.0f sup to,one;ycar 
may be deemed as péenSionable service provided the 
employee pays contributions to the Pension Fund in 
TeSpect ‘Of such period, topether with vinterest ‘to the 


date of completion of payment in full. 


NON-CONTRIBUTORY PENSION (0.C. 1307/48; 212/71) 


Nes 
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Where pensions are granted to employees for non-con- 
tributory service with the various boards or corpor- 
Atrvons,#sucm boards fonecorporationsy wshald “pay? ante 
the General Revenue Fund an amount of money equal to 
the capitalized value of the said non-contributory 
pensions, such capitalized value to be calculated in 
accordance with tables in use from time to time by 
the Public Service Pension Board, and such amounts 


shall be due and payable upon receipt of an account 


rendered by the Executive Director of the Public Ser- 


vice Pension Board. 


PENSIONABLE RE-EMPLOYMENT (0.C. 24/55; 561/56; 823/62) 


i "Pensionable re-employment'' means any period of re- 
employment during which a re-employed person receives 


both a salary and his pension. 


ais A person receiving a pension under this Act may have 
pensionable re-employment not exceeding a total of four 
months: Wimeany /"calenuar year, @*but “the Y-Pub'ive service 
Pension Board may extend such pensionable re-employment 
to not more than “*erght “months ““in“any calendar*year if 
in its opinion the*circtmstancés warrant “such *exten- 
Sion. 


Sa DJA TeeuredspersOnechd Manat thave= = pens tonapie=1e-—emproy- 
nent=duringsthe three-month period \-immediately'follow- 
inprhes HetCeremene-tLrom*the Service, 


(2)When a person has been given pensionable re-employment 
during any period in the month of December in any year, 
he shall not (thereattem,be.clicuble for spensionable re- 
employment until ‘the’ first day of February “in the £ol- 
lowing year. 


4. In cases’ of.casual re-employment, a total of eight-four 
(84) working days in a calendar year shall be deemed to 
be equivilent to four months of pensionable re-employ- 
ment. 


MARRIED FEMALE EMPLOYEES (OFC. “L60G/ 7 044212 77a) 


Me? A married female employee who is not divorced or legal- 
ly separated from her husband and whose husband is cap- 
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able of gainful employment may participate in the Pen- 
sion plan only by applying to do so within twenty-four 
months from 

(a) the date she commenced employment 

with the Government, or 

(b) the date of her marriage 
whichever occurs last, except where circumstances in 
the opinion of the Public Service Pension Board war- 
Yant she acceptance ‘of such application wéter the ex- 
piration date of the twenty-four month period. 


ALTERNATIVE "PENSION CALCULATION: = (0.Cie 212/719 


es 


PriTectivemsanlary 14 eslJ74.. Aan Calculating: alternative 
pensions, the table be applied by using the nearest 
attained age rather than the last attained age. 


PENSION ADJUSTMENT REGULATIONS (0.C. 2001/69; 604/70; 2321 
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/ 702 LA6/79 


These regulations may be cited as The Public Service 
Pension Adjustment Regulations. 


The Public Service Pension Board is authorized to make 

the following adjustments in pension: 

a) in respect of every pension pranted prior to Janu- 
arve LL 9OD eemesch pension Us (increased OF saper 
annum of the monthly pension payable as of Sept- 
ember, 1969, in accordance with the following 
schedule: 


Sate 


3b. 


4/71 


YEAR OF RETIREMENT PERCENTAGE OF INCREASE 


DSO! sands oven 303 
1960 27% 
LOGE 24% 
Poa 21% 
L963 18% 
1964 15% 
L965 12% 
1966 9 
1991637 6% 
1968 3% 


b) in respect of every pension granted prior to Janu- 
ary lo 1970), each pension. is increased ta 2 1/23 
of the mon thivepension to which 4a person 1S cnti- 
tiled asnor De6ecemnet L509 , 


jee ine sad] Us Mente pension iidermseet1One 2. clase 


Ga) LS. way.ablestromsOc tober aie eLobo. 


ay “The"adjustmenteine pension under sectuon 2,9) clause 


(bets payable gerom January 197.0. 


Insxespect. to a deferred: pension thatiiis. payable, the 
percentage of increase shall be computed from the year 
OfeLOCMindgtlons. Of service sbiuteine adjustment in pen=- 
sion shall be payable from the year pension payment is 


made in accordance with section 2 and 3. 


Where the employment of a person continues after he 
hast attainedithe Getirenent age of 6b, ,ahelpercentage 
of*increasé*shall be determined by takingvanto account 
the increases he would have been eligible to receive 
hadshe terminated his employment ate age 65, but the 
actual adjustment in pension shall be paid from the 


effective date pension payment is made. 


Effective January 1, 1971, pensions are hereby in- 
creased by 2 1/2% of the actual amount of pension pay- 
able in December, 1970. 


Notwithstanding this regulation any person in receipt 
Of a pension may decline to accept all or any portion 


of the adjustment in pension, 


e=BUGINGS: = 


PARTICIPATION 


Ls 


Married female employees who choose not to participate 
under Part i. ofthe sPension)Planwemay,notsparticipate 


under Part LI. 


CONTRIBUTIONS 


by; 


AP TL 


An temp loyeo who tvs ‘to "be employed fer’a pervod of less 
than one%year *-vs net*réquired ‘to *contribure™’ to the 
Flan. “SThis®dees not apply. to ‘an *enployee plated in a 


classified "position “of “a’permanent nature. 


Hitectiye wantaryel 9060; "interest shall "be “charged 
ow tcontributron "arrears “with "respect "to “an employee's 


Pirst year Ofeservrce: 


Employée contributions may cease four to 51x weeks 
Drier tO The terminationeor employment. or the Marri 


age of a female employee. 


Where an employee terminates employment after contri- 
buting both employee and employer contributions with 
respect"*to prior service” he *shall’’ be’ entitled to a 
refund of both employee and employer contributions on 


that service. 


Government ‘Boards «*and’ Public’ Service’ bodies’ *“are re- 
quired to pay employer contributions on prior service 


Sr itneir former employees. 


PENSIONABLE SERVICE 


Li 


Personsswho, ,after April, 1341902, transferred, their 
employment from a local authority to the Provincial 
Government, or vice versa, and who received a refund 
of their pension contributions, are permitted to re- 
pay their contributions with interest, in order that 
such contributions and interest may be transferred 


unger Che Treciprocalsapreement. 


The “months of Julyeand August are recognized as 
pensionable in the case of Instructors in the De- 
partment of Education who terminate their service at 
thejend of "the’school”year (August 31) and’ ‘are paid 
Salary %Pto'"that="dateyvedespite the* tact that the 
Department makes Mune w0mther effectmiverdate or ter- 
mination so that positions may be available for new 


appointments. 


Services gwith pehe guasvers ity gofeyAd bexta edurino’ the 
Summer months «by agstudentyinmy receiptyof.a aResearch 
Grant «Ls aconsidered to ube pensionablegaid contribu: 


tions ane wequired.at thesra te jot sl07 sotesahary,. 


Leave of Absence swithoutgspay jupstosthree jyears; for 
educational purposes, may be recognized as pension- 
able providing the employee pays the employer's 


contributions on the second and third years. 


PENSION AND DEATH BENEFITS 


L; 
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The beneficiary of a deceased employee may be al- 
lowed to. pay arrears jin, pension eycontribu tions, {ONLY 
if the employee had made arrangements to pay these 
GONERLDUPLONS spmLor ¥to, hismded th, 


Where a deceased employee's Designation of Bene- 
FiGiary.4 filédagith, the <Boand , cancdipaiiseseWildeedire at 
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variance, the Pension Board shall be governed by the 


Designation of Beneficiary on file. (Legal ruling.) 


Within the meaning of the Act, a widow is defined as 
a woman who has survived a man to whom she was law- 
fully married and who was his wife at the time of 


hisedeatu. (Legaleeruding.) 
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ARP EN Del eX wl Gu 
WHAT TO TELL AN EMPLOYEE 


When an employee commences with you and is eligible to 
participate: under Part I of the Public sService tension 
Plan, the following information should be given regard- 
ine, the. Plans 


PARTICIPATION 


It should he brought cto the emplovce s altrentiony tuat 
participscion. in, thesPension Plan 15 acondil tion of en- 
ployment. 


Only married women who are not widowed, divorced or le- 
gally s@€parated dare given the option, of particine tion 
and they dre given two years within. Which to | decide 
whether. Or "“m0tetucy wish EG participate, ine, two-year 


period is’ determined 


= from  thety.dateisof commencement ot employe 


mentuwithethe mresentiempiloyer , on 


- from the date “ofrmarriage, whichever -oc- 


SurTs West . 


If an employee is age 55 or over on commencement of em- 
ployment and he does not have any previous public ser- 
Vice, rm service witha bodyywith whom there is 4 recip- 
rocal agreement, he cannot participate under Part I of 
the Plan. 
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CONTRIBUTIONS 


Contributions are required at the rate of 3°52 of salary 
up to the year's maximum pensionable earnings under the 


Canada Pension Plan and 53 over that maximum. 


INTEREST 


Contributions made by an employee to’ the Pension’ Plan 
accrue interest at the rate of 4% per annum compounded 
semi-annually. Oniveenominal interest 1s paid because 
the purpose of thepPlangis to benetit lone men comen- 


ployees who take a pension. 


LTeets not. the amounts o. money 10 the Fund that deter- 
Miness Demetri ts: However san employee stands to nealuze 
£rome 1 Ve) oto Six (Gimesmehne amount ene has ‘contributed, 


OLS Aiteres tlt ahem rn cilatl Salil Lene cuore Ment, 


TERMINATION OF EMPLOYMENT 


Upon termination of -employment the jemployecomnas, thes 20 - 


lowing options: 


ao ltiereiundMof pension contributions, pilus in= 
teres, . itcontributions have®beensmade on 
One SOre MOre Vicars. Om Se ymuce When a re- 
fund is made 10% or 15% is withheld for in- 


come tax deduction. 


by) It the employee has L0 years) pensionable 
Service, sCONtrIDULIONS. May be lett an the 
fund until age 60 at which time he is en- 
CitlecdmevOmrece1 Vou ededeterred penston. lt 
he does not have 10 years service, the con- 
CiiADuELons Mindy be Vert in thesPian cather- 
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ING siNnteresth gtee thetmatenoted. pereanniun 


compounded semi-annually. 


c) Contributions may be transferred to another 
body with whom there is a reciprocal agree- 
ment, in which case both the employee and 
employer contributions are transferred. If 
the employee 2 uecsicns Or pisetrens tering eto 
another. employen. he may “transfer the em- 
playee contributions, | includine interest, 
EGuvano they revs tered pension ore re puree’ 
Savings plan. Whenedat tans ior busca madeusi a= 


come tax 1S. not sdeducted, 


d) A person may apply for an immediate pension 
if DesieSs SUurMieient service S aicmeice ps lie 
MeduUsnements tor Teri renent, st tne. pens1o0n 


1S approved by the Pension Board. 


PENSIONABLE SERVICE 


Pensintavle “service “ts "service that 1s taken into ac- 
count when computing a pension and may include service 
with) | ther, Albertas Governments, Canadian! or; AldaedmeForces 
during Wan, timed) peaceritene) service a1 themtanadscmn or- 
cess eCenadiiny: citLess, Powis) «muntcipalitess) School mdi- 
VisiONS. P COUNTICS AWOSspitals sagitnes federal Govemmenr; 
service) ds) a” teacher 1n Caneua, OT any public service 


approved by the Pension Board. 


Terms and conditions of establishing pensionable service 


are, set. by the, Public Sérvice Pension: Board. 
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RETIREMENT 


Normal retirement 1s ati agerdion Fariye rmetinement, on 2 
full formula pension, may be granted to an employee 


whose pensionable service is 


aye not?! Wess ithanli25 years after attaining the 
agcemods O0RT Or 


Bb) “not less than 35 years after attaining the 


eWeKee (aja) Mayen 


Early retirement may also be granted to anyone age 55 or 
Over On,» d eereduccdmapens fom wpraviding We lhas notesless 
thats) Ouyeans pens Lonable isenvice. GOmMEKe a SiOMS: Oem Cils.- 


ability LetLremchit pave Deworanted teany ave. 


NORMAL PENSION FORMULA 


They famount, of money that an employee, contributes to the 
Pension Pian «does not seovern. thesamount of spension he 1s 
toyrece we. The pensions issdetermmined bye the length ot 


HES penSiongble sérvicesand the amounteoretts satay. 


Ther avo rials 9 pensaoneit savas mM tormulal ofoeoeonp the highest 
average: salarys forisbives consecutive years. mul tip. ied by 
the total number of years of pensionable service. There 
is anviady ustmentiin! thespercentage of salaryetaken after 


January’ 1, 1966, because; of the® Canada’ Pension Plan’. 


BENEFICIARIES 


The employee should designate a beneficiary in the event 
of death while in the service by completing a designa- 
tion of Denetiierary form andehid ing atewaith ithe Pension 
Board. 
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Marriage subsequent to completing the designation of be- 
neficiary form renders the original designation invalid 
and a new designation form should be completed and filed 
with the Board. 


Where there is 04) dependent child wmder the ace of 21, 
the child should be named as the second beneficiary in 
Case of the death ot both the contriputor and his first- 
named beneficiary, (see Death Benefits). 


An employee who is widowed, divorced or legally separa- 
ted, or a female employee who*has no *Fecal spouse ,Yand 
where there ts) 99 depencent childeunderect vesrouot sce 
the dependent child may be named MS Virre tr penericiary, 
(see Death Benefits). 


DEATH BENEFITS 


a) pom the’ death -oPeain tenp boyee. wile sine’the*serwece 
the widow, dependent widower or dependent child un- 
dexm*the age Ghezsl ars entitled to recerve a’’lump*sum 
payment equal to twice the amount of the accumulated 


employee contributions and interest. 


b) Where an employee has 10 or more years of pension- 
able service, the widow or dependent widower is en- 
titled to receive a pension payable for life. Ai Mee 
pension is usually between 75% and 80% of the em- 
ployee's normal pension. THe pension. 2S not ariec- 


ted by remarriage. 


c) Where an employee who is widowed, divorced or le- 
gally separated, or a female employee who has no 


legal spouse, anda dependent child under 21 years 
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of age has been named as first beneficiary; in the 
event of the employee's death the first-named bene- 
flciary, Wil)  Yrecetvyerceunle. the employees contri - 


butions plus Interese. 


d) Sein -OCNGrembenecttevaries . Includinowma. /COmmon=alaw 
SPOUSE, Ole ,estatemaresentitled toronly thesaccumu- 


tated employee (conmeripurions and interest. 


PROOF OF AGE 


Pruoot Gi Peace mus tube wthuen1 shed bertore sany orotiremen t40r 


SUL VisViGOlyeD ENG. EiUt Si 4a Repay: 


STATEMENT OF ACCOUNT 


A "Statement of Account," showing the accumulated cont- 
BiLbweLlonswedn teres and. payment of prior, (service, is 
prepared and distributed annually by thesPension board 
for «each +employee, iheesicatement galso, bumet lycoutlines 
how the employee can calculate his pension and supplies 
him with general information regarding the Plan. 
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FORMS USED IN THE ADMINISTRATION OF 


THES PUBD ICS SERVICES PENS TON PLAN 


Certain forms have been prescribed for use in 
Carrying .oue the provision, of they Publvc Ser- 
Vitew ens one’ lan, The required torms son) be- 
halryeot= eacheemplevce brought under thereen= 


Sione han emus tebeeconpleted. 


Since theamajort eyeone the pension accounts are 
DBOCesScCe Bieecompucey, these storms must be 
completed in Vihewsprescribed Manier sand «or - 


warded to the Public Service Pension Board. 


In most instances the Pension Board does not 
supply the necessary forms, but they can be 


ordered from 


The Queen's Printer 
11510 Kingsway Avenue 


Edmonton, Alberta 
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PRLGE aL Is. 


Registration 

Designation of Beneficiary 
Remittance (Part. &) 
Remittance, (Part IT) 


Application for 
Disabilix¢tys Pension 


Notice of Assignment 
Notree, OL Lermination 
Remittance (Assignments) 
Establishing sPrior senvaice 
Notice of Absence 


ApplAcat1Onsto7 
Eatty. Retcaremen ce. 


Retirement 
Name Change 


Notice of Decision 


zo/pad 25¢ per pad 


40¢ per pad 
Z5¢ per pad 


Prices effective 
January leans 


PLease onder forms from the Queen's Prrcnter 
11510 Kingsway Avenue, Edmonton, Alberta. 


te 


5 son 
Glas, a _ ee a 
- a i - oF : ao 7 
ye wre bot ssibiaad ion ere pieed 
: = ae 
" 7 7 i‘ t124) ati a ay, a 
vf 7 4 (ii 4 i i} ets Fone a 
| 3 
‘a ie in, 202 cia 
i meters voit ine ttl 
hey, 19g $0 “ titen ingiazA tH gaieo? 
bey. £5G-be' ; gekscilatet to eoite4 Of 


(29hhatvizerA) sanaiatimoh Pl. 
spiys se roitd guvtteifeered eb 
; sonesedh to ‘so. 3cu ef 


r | TO 10 sale Leeph . Qld 
tons i Ton YlrsP 


nocazosll Jo essitov 02 


4 


rine! 2° NSS) SAS MOK, sano) auhay ‘4 sia 
ae RE OOGSA- NOLHOMLA (SHRSVA YoWegAdD 1 a8 


care 
a 


Bx ee ee 


Te, SR i oe ee ee he eee, 


a | Pe a 


802] 202/902 Z61| 961/S61 


£60; 260] 160 


290} 190] 090 
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AYVANVE 


YaqgWnN GOldad AVd 


PAY PERIOD NUMBER CALENDAR 


PURPOSE 


The Purpose Ota pey period calendar is to “provide a 
uniform system of determining the pay period number when 
reporting monthly contributions on the remittance state- 
ments. 


PROCEDURE 


Thev heavy) black ‘numbers represent the day of the month 
and thes smallered mnumbers represent ‘the end pay period 
number. 


eu. Dar 

DnoOuUlLde the pay period end “on September 17 the 
number seuebe usedwine the “End Pay Pervod” ico= 
lumn would be 260. 

Note: 


Pay period numbers for February 28 and 29 are 
thessame. Whenever a pay period end falls on 
either of these dates, 059 must be the number 
Sed *Lorseach, 


(Extra copies of the Pay Pertod Cakendar 
may be obtained from this office.) 
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THE PUBLIC SERVICE PENSION ACT 


REGISTRATION 


Date 0 = ee eee 


CORR It a2 re GE 6 - 9 10 1] = 19 20 
on 
1-PART | EMPLOYER 1sMONTHLY PAY SOCIAL INSURANCE NUMBER 1-SAL 
2-PART tI No. 2-BIVEEKLY PAY 2-WAGE 
21 = 50 51 52 
STATUS CODE 
NAME OF 1-SINGLE 
EMPLOYEE 1-MALE STATUS | 2-MARRIED 
SURNAME GIVEN NAMES 2-FEMALE 3-SEPARATED 
4-DIVORCED 
POSITION 5-WIDOWED 
EMPLOYER 
Be DS) 


56 ~ 61 63 = 68 


PART |] DATE OF BIRTH COMMENCEMENT OF 
EMPLOYMENT 


COMMENCEMENT OF 
CURRENT CONTRUBITIONS 


NOTE: 

(1) Employee must be employed on a full time continuous basis for a minimum average of 30 hours per week 
throughout each year, to be eligible under Part 1. 

(2) Employee should designate a beneficiary by completing form P2. 


Enter below previous employers who are government bodies or local authorities. (Canadian Cities, Towns, Munici- 
palities, School Divisions, Counties, Hospitals, Federal & Provincial Governments, Government Boards, Canadian or 
Allied Armed Services, Employers of Teachers in Canada, Etc.) 


COMMENCEMENT 
MPLOYER 
NAME OF FORMER E OF SERVICE 


PLAGCEOF BIRTH: 


Cliny, PROVINCE COUNTRY 


* FEMALE EMPLOYEE 


DALEOR CHANGEOE si US.———————— MAIDEN NAME: 


PENSION BOARD ONLY 


eos , 


4/71 


| certify that to the best of my knowledge the infor- 
mation given above is correct. 


AUTHORIZED OFFICER - POSITION TITLE 


Po 1 REGISTRATION 


PURPOSE 


aye To Jreguster employees: under .theynapensionsdplan. 

b) To re-register former employees who had terminated 
DreVi0us lye 

c) To notify the Pension Board of an employee who has 
transferred to your department from another depart- 


ment. 


PROCEDURE 


The form is to be completed in the following manner: 


A compketed form DPC-103 wikl be accepted from 
departments on boards using the Data Centre. 


VALE \-) The date thestormeds comple ted: 


Column 2 “PART 40 =) PARR] 
the part, Should, besindieated™to- distineuish*the part 
Or thewpensroneulanein which the Menploves 1s "parti- 
cipating.” *(See pages’7 and 49°) 


Columns 6 = S$ “EMPLOYER NOY 
Insert syour  (departient identitication number Vin 
these columns when you have been assigned a number 
by the Pension Board. The number is always preceded 
bySkUUsee. ge" U00L sor CUT00" 


Coda 10 “MONTHLY Sea yos- BIWEERUY PAY" 
Employees on a monthly pay basis should be indicated 
by*"the *us6*of teode4l and’ those “on "a ‘biweekly™basis 
by the use, of code. 2, 


Columns 11 - 19 "SOCIAL INSURANCE NUMBER" 
Insert the Social Insurance Number’ of the employee 
in these columns. This is necessary because the ac- 
count will be identified by this number in the com- 
puter program. If the employee does not have a num- 
ber, one should be obtained from the Unemployment 
Insurance Commission. 


Column 20 "SALARY - WAGE" 


Indicatee by ithe (use) “obrcodé 1 /onez “whether /theen- 
ployee is on a salary or wage basis. 
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Column 21 - 50 "NAME OF EMPLOYEE" ;, 
The employee's full name should appear in these col- 
umns, surname first in block capitals followed by 
the given names. (Gareeshouldwebe takengnot to ex= 
ceed 30 spaces. Abbreviations of given names or 
the initial of the second given name should be used 
when the names exceed 30 spaces.) 


Column 51 "MALE - FEMALE" 
Indicate the sex of the employee by the use of code 
LO tees. 


Colummegs2 ao LATUSSCODE! 
Indicate thei marital status of the employcempyetne 
use of the proper code number. (See Page 11.) 


BPOSTILONY *» 
The working tatde of the yperson. taking, the, position. 


BEMPUOVER: 
The name of the Department, Board or Government Body. 


Golumns*535e2g00  VRATERPARTAIIN 
These columns are to be used ONLY when persons are 
DATeLelpatinog: FUuldei eran al imec nt Wein lari Thenstne 
Hatem Ou cONtTIDUCIONSEMUSitaad ppedl lim thesesco Lumns. 
HG, WSU ee AHO OP Teale Ce 


Columns 5G) sO) PODATE SOR BIRTHS 
Thefdate of Dirthemas to be tilledgin by <usine.a nu- 
meriealscodes Sen Co aitatVel Zed See ShOUldy aread 
E2e Osa Se 


Columns 63 - 68 ''COMMENCEMENT OF EMPLOYMENT" 
The date of commencement should appear in the same 
Mannereas the date of birth. 


"COMMENCEMENT OF CURRENT CONTRIBUTIONS" 
These columns must be filled in by using the method 
described above. 


"NAME OF FORMER EMPLOYER" 
Thegmnaniesweshould gbheplistedaifithaseinftormathon is 
known. (Prior service with any of the public bodies 
indicated may be recognized pensionable.) 


"COMMENCEMENT OF SERVICE" and "'TERMINATION OF SERVICE" 


Dates of commencement and termination of service 
where such information is known. 
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"FEMALE EMPLOYEE": 


UDATE (OP-CHANGE OF STATUS" 
This is required since participation or with- 
drawal is governed by the current status of the 
female employee. (See Column 52.) 

"MAIDEN NAME" 
This is required because the female employee may 


have been registered previously under her maiden 
name. 


"AUTHORIZED SIGNING OFFICER" 
The sieneature. of the authorized sieninge officer. 


Please insure that all squares are completed. Where the 
nuuber dass Notecompletely 1111 the squares, zeros. muse 
be substituted. 
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THE PUBLIC SERVICE PENSION ACT 


DESIGNATION OF BENEFICIARY 


In the matter of designation of beneficiary provided for under section 27 of The 
Public Service Pension Act=--when an employee dies while in the service of the Government or 
the Legislative Assembly certain benefits shall be paid to his beneficiary---the following should 
be completed and forwarded to The Public Service Pension Board. 


(name in full) (Social Insurance No.) 


an employee under The Public Service Pension Act, do hereby designate 


(name in full) (relationship) 


(address) 


as my beneficiary in the event my death should occur while in the service of the Government. 


In the event of the death of the above-named, | hereby designate 


a ee 


(name in full) g 


(relationship) 


ee ee eee ee 


(address) 


as my beneficiary. 


————— —————SSSSSFSSSSSSSSSFSSSSSSSsSsFeFessseSs 


(Signature of Employee) 


Witnessed this 


day of 19 ee 


(Signature of Witness) 


* You may wish to designate a dependent child (or children) under age 21 as an alternate beneficiary who 
is entitled to receive increased benefits as provided for in section 28 of The Public Service Pension Act 
4/71 


P 2 - DESIGNATION OF BENEFICIARY 


PURPOSE 


In the event of the death of an employee while in the 
Government service, certain benefits are granted to the 
Denexriciary. TogersuUre that tuese*bpenetits arempard= in 
accordance with the employee's wishes, this form should 
be completed and forwarded to the Pension Board at the 
commencement of employment. feiss ons therbasie, of tars 
completed form that benefits are paid to a beneficiary 
and such benefits are not subject to any claims by the 
deceased employee's creditors. 


Where an employee has named his spouse as his first ben- 
eficiary and has a dependent child under 21 years of 
16) LtiseeaVvisaules CO Name the child bas eesccond. 07: 
alternative beneficiary. Then in the event of ithe death 
of both the employee and the first-named beneficiary, 
Ene surviving,  uepencent- cuald “will receive Gdeuble wthe 


employee contributions plus interest. 


It should also be noted that an employee who is widowed, 
divorced or legally separated, or a female employee who 
has no legal spouse, and there is a dependent child 
under 21 years of age, the dependent child may be named 
as ‘the vfirst benerticiary, Wieiiesuch = ds) thescase,. the 
first named beneficiary will be entitled to double the 
employee's contributions plus interest should the en- 


ployee die while in service. 
PROCEDURE 


This form should be completed by the .employee, naming 


4/71 re 


his beneficiary and alternative beneficiary, and signed 
in the presence of a witness when the employee is brought 


under. the pension spam. 


The completed form should accompany Registration form 


P 1 when it is forwarded to the Pension Board. 
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THE PUBLIC SERVICE PENSION ACT 
REMITTANCE STATEMENT 


PART | 


EMPLOYER 


DATE 


(e(s} Ba 


EMPLOYER No. 


76 -80 
EMPLOYER 
5% 


71-75 


CONTRIBUTIONS 


3.5% 


= 
N 


2 = WAGES 
1 = SALARIES 


° 
Zs 


2 = BIWEEKLY 
1 = MONTHLY 


5% 


iu 
uu 
> 
je) 
mat 
Qa 
= 
uu 


CONTRIBUTIONS 


3.5% 


RATE 
OF 
SALARY 


PERIOD 
COVERED 
(DO NOT PUNCH) 


TOTAL 


NAME 


> 
a 
z 
fe) 
ja) 
a 
< 
(2) 
ao 
Zz 
fe) 
yw 
Zz 
Ww 
o 


INSURANCE 


AUTHORIZED SIGNING OFFICER 


P 3 - REMITTANCE STATEMENT 
(PART I) 
PURPOSE 


Contributions deducted from employees! salaries and em- 
ployer contributions made under Part I of the pension 
plan are to be shown on this statement so that the cont- 
ributions may be credited to each employee and employer 
pension account. 


PROCEDURE 


This remittance statement must accompany each monthly 
payment forwarded to the Pension Board and such payments 
must be submitted within fifteen days after the end of 


the calendar month in which the deductions were made. 


Computer tapes or kistings ane acceptable in 
Lieu of form P-3 REMITTANCE STATEMENT where 
approved. 


The Pe 3i\formris tocbe completed:in* the following manner: 
VEMPLOYERS® J] Lie iamecorathe clplo yer. 
PDA = Molitheand year that contributions cover. 


Columns6e>,,9.."EMELOYER JNO." 
Insert the number allocated by the Pension Board. 
This number must always appear on the statement and 
1S: always preceded Dye 0" wero, 0000 or 0100). 


Columns 11 - 19 "SOCIAL INSURANCE NUMBER" 
Thessocial/< Insurance? number ofeyeach* semployee is 
used to identify the account under the computer 
program and must be indicated on all statements. 
(Do not use hyphens or any other punctuation to sep- 
arate numbers.) 


Column 20 "SALARY - WAGES" 


Indicatetsby thexusse of todemnumbers to orv2 whether 
the employee is paid by salary or wages. 
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Columns 21 - 50 "NAME" ; 
The employee's surname must be placed first followed 
by given names or initials. 


Column (aL etPAY PERIOD" 
The code numbers 1, 2 or 3 represents the number of 
pay periods in the remittance. 


Columns. S2moo4  ENDAPAY  PERLODE 
This represents the last day covered by the remit- 
tance. The number of days of the year is used in 
this column to designate the end of the pay period; 
(e.g. - if the pay period ends on December 31, the 
number appearing in this column will be indicated by 
the number 365). 


PEER Ope COVERED’ 

This column will only be used where the remittance 
does Not Cover 4) 11 lemon thescues toranvempl oy ecrcom-= 
mencing or resigning during the month covered, or 
the remittance covers more than a full month. Any 
periods of retroactive pay should also be recorded 
in, this column —§ (ndtcate, thesexact perrod tor which 
the contributionsearerlbeingemade. 


Columns 55 - 60 "RATE OF SALARY" 

This column must show the employee's gross rate of 
salary even though it may not be the actual amount 
of salary paid. Do not include overtime pay or make 
a deduction for lost time. When submitting payment 
fOre 4s) pOrtlouss Cis a MON th clea Salary sendicaced 
shouldwbefthesiigrossiratedpardeton) thatrperiod.¢.0n 
biweekly pay, the amount in this column must reflect 
the amount on which deductions have been reported. 


CO LUN Sindee 
"EMPLOYEE CONTRIBUTIONS - EMPLOYER CONTRIBUTIONS" 
The amount of employee and matching employer contri- 
bugLONS muSt,appeare tin .the proper columns: that is: 


J. WigeOt Lice OrOSssiTate me Olmecadlarvelipe (lO =the 
years's maximum pensionable earnings under 
the Canada Pension Plan, and 5% of the gross 
rate of salary over that maximum. 


NAUTHORIZED, SIGNING OFFICER" 
The statement must be certifiedgybyman Sauthorized 
Signing officer, (Larger employers requiring more 
than one form for each remittance tiayaecu ts thestorm 
below the totals and sign only the last copy.) 
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THE PUBLIC SERVICE PENSION ACT 


REMITTANCE STATEMENT 


PART 2 


EMPLOYER 


[DYN SS 


Zz 4 5 6 2 i) 
alerors 
EMPLOYER No. 

COL. TO aT : P20 21 


L 
cf 


SOCIAL 


INSURANCE 


o 
> 
EG) 
>in 
Do 
m 

wn 


52 54 35: . 60 66 . 70 76 e 80 


EMPLOYEE EMPLOYER 
NS|ICONTRI 
SALARY CONTRIBUTIONS|C RIBUTIONS 
3 to 10% 3 to 5% 


Ee PERIOD 


PAY 


COVERED 


PERIOD 


PENSION BOARD ONLY 


REC CONT PUNCH 
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TOTAL > 
(00 NOT PUNCH) 


AUTHORIZED SIGNING OFFICER 


P 4 - REMITTANCE STATEMENT 


(PART IT) 


PURPOSE 


Contributions deducted from the salary of employees and 
the employer contributions made under Part II of the 
pension plan are to be’ shown on this statement in order 
that the contributions may be credited to each employee 
and employer pension account. 


PROCEDURE 


This statement is forwarded together with the remittance 
to the) Pension, Board within fifteen days after the énd 
of each calendar month in which the deductions were 


made. 


Computer tapes on ktstingds ane acceptable in 
LiQu Of form P-4 REMITTANCE STATEMENT where 
approved, 


The’ form. is Sto, be completed the same as the form P-3 
REMITTANCE STATEMENT but with the following exceptions: 


Codimmns 255 -) G0 "SALARY" 
This column must show the employee's actual salary 
received which should include pay in lieu of holi- 
days, less deductions for lost Time, ( See page 49.) 


Columns 06° = 70 and)/6 =—930 
"EMPLOYEE CONTRIBUTIONS - EMPLOYER CONTRIBUTIONS" 
The employee and employer contributions must appear 
in the correct columns. The employee may contribute 
FrOM slot, COteLU Se OteaoLuad Salary. The employer 
matches the employee contributions up to a maximum 
ofp Savor thiseactual satary. 
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THE PUBLIC SERVICE PENSION ACT 


APPLICATION FOR DISABILITY PENSION 


: DIA ES ce eee eee eens) Oe eee 
To: The Public Service Pension Board 


Terrace Building 
Edmonton 6, Alberta 


Dear Sir: 
| hereby apply for a pension under section 11(1)(b) of THE PUBLIC SERVICE PENSION ACT. 


NAME 
SOCIAL INSURANCE NUMBER 


ADDRESS 


EMPLOYER 


ADDRESS 


REASON FOR APPLICATION 


EFFECTIVE DATE OF RETIREMENT 


DOCTOR WHO MAY BE CONTACTED FOR VERIFICATION OF DISABILITY 
DOCTOR 


ADDRESS 


NOTE: THE PUBLIC SERVICE PENSION BOARD RESERVES THE RIGHT TO REQUEST THE CONTRIBUTOR TO 
APPEAR BEFORE ANOTHER DOCTOR FOR EXAMINATION. 


TT 


SIGNATURE OF APPLICANT 
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PS - APPLICATION FOR DISABIZITY PENSION 


PURPOSE 


When an employee requests early retirement due to mental 
or physical disability he must furnish the Pension Board 
with an application stating the reason for this request 
and give the name of a doctor who the Board may contact 
to verify the clain. 


PROCEDURE 


The form should be completed in full by the employee and 
mailed directly to the Public Service Pension Board. The 
employee will be advised of the Board's decision after 


the application has been considered. 
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THE PUBLIC SERVICE PENSION ACT 


NOTICE OF ASSIGNMENT 


CoOL. 
sr: 3 : 5 6 = 9 11 5 19 20 
Eee] IPS] 0] se a 
1-PART | 1-ACTIVE EMPLOYER No. SOCIAL INSURANCE No. 1=SAL. 
2-PART Il 2-INACTIVE 2=WAGE 


[Cees a A ee Ne eee Ol 
(Name in Full) (Address) 


hereby appoint THE PUBLIC SERVICE PENSION BOARD my lawful Attorney, to receive from 


or other person authorized to pay same, the sum of 


/ 


(Name of Employer) 


PUBLIC SERVICE PENSION BOARD ONLY 
21 : 27 : : B 
$ 


EMPLOYEE ARREARS 1-ADD INT. MONTHLY INTEREST 
2-NO INT. 


now due or which may hereafter become due and payable to me. Payments are to be made to THE PUBLIC 
SERVICE PENSION BOARD at the rate of $_CC“‘CSCpler’: month. Deductions’ from my 


earnings fa commence, 9s ea ss ee oe ee ee | : 


CONDITIONS OF ACCEPTANCE 


1. Remittance to be made to the assignee monthly. 
2. Assignment terminated when payment made in full or otherwise agreed upon between assignee and assignor. 


WITNESS DATE ASSIGNOR 


ES SS SEE NE I TT IEE CET I SLED SES SER OS RESIS Sha SS BET ae aS 
EMPLOYER ASSIGNMENT: (To be completed only if employer arrears are being paid by monthly instalments.) 
4] : 47 48 5] 56 60 


EMPLOYER ARREARS 1-ADD INT. MONTHLY INTEREST 9-TERMINATION 
2-NO INT. 


PUBLIC SERVICE PENSION BOARD ONLY 


PUBLIC SERVICE PENSION BOARD ONLY 


CONT. | P15 [APPROVED: 


4/71 3 PART FORM PENSION BD. COPY GREEN WHITE 
(EMPLOYEE, EMPLOYER) 


eee 
AUTHORIZED SIGNING OFFICER 


P 6 - NOTICE OF ASSIGNMENT 


PURPOSE 


This form must be completed in triplicate on behalf of 
employees who wish to pay on prior service by having de- 


ductions made from salary. 


PROCEDURE 


The original is forwarded to the Pension Board to estab- 
lish an assignment account; the second copy (green) is 
given -to ‘the employee; the third copy ‘Gwhite) is\*retain- 
ed by the employer. 


Remittance should be made on form P 1l. 


tha seformeshoulids the =conpleted im the @ifollowane manner: 


iO lun Zee bak Leeen-cee ARIS: 1ai.' 
Insert code l ore2 to iandicace: under which part of 
the Public Service Pension Plan the employee is par- 
ticipating. 


Column 5) VACTIVE = INAGTIVE™ 

If the assignment is for a person who is making cur- 
Pent conclu loans ec OG!) Suould ibe inserted in 
this: column. Ii the person is NOT making current 
Gontributions, ase May pe the case if 35 years of 
service have been completed or the person has 
reached the age of 65 but remains employed and is 
paying on prior service, code 2 should be used, 


Column 6 - 9 "EMPLOYER NUMBER" 
Insert the employer number in these columns. If you 
have not been assigned a number, it is not necessary 
for you to complete these columns. 


Columns 11 - 19 "SOCIAL INSURANCE NUMBER" 
Insert the employee's Social Insurance Number in 
these columns. Care should be taken to ensure that 
the correct number is used because the account will 
be identified by this number. 
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Column 20 "SALARY - WAGES" ; 
Indicate by code numbers 1 or 2 whether employee is 
paid salary or wages. 


"NAME" and "ADDRESS" of employee as well as the "NAME OF 
EMPLOYER" should appear in the spaces provided. 


Go Pumnis) s2 las «2 tEMPLOYER ARREARS! 
These columns should indicate the amount owing by 
the employee. This information is Supplied bythe 
Pension Board office upon request. 


COLIN Si: 25% eno bake 0K 
These will be completed by the Pension Board office. 


The RATE OF PAYMENT PER MONTH and the DATE it is to com- 
mence should appear in the spaces provided. Payment 
Should "be In “multiples tor 95, (paymentsyshould be 
completed within a reasonable time and in no case be 
extended beyvyondsmetrrement yr. 


The form must be signed by the employee in the presence 


of a witness. 


VEMPLOYER ASSIGNMENT ® 
bt qthegfemployen ns inigayinears son prLovissenvilce rand 
wishes to make payments by monthly installments, the 
information below the double lines should be com- 
pléted. So mote comple Gomer payment as to be madcesin 
one lump sum by the employer. 


Columns 41 - 47 "EMPLOYER ARREARS" 
These columns should indicate the total amount owing 
by Wthnesenployer. This information is supplied by 
the Pension Board office upon request. The amount 
of the monthly payment to be made by the employer 
need not appear on the statement. 


COLUMIS. 46, 5 So cand OU" 


These columns will be completed by the Pension Board 
Grirce. 


MAUTHORIZED SIGNING OFFICER" 


The signature of the authorized signing officer must 
apvedl On wit “Loris. 
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THE PUBLIC SERVICE PENSION ACT 
NOTICE OF TERMINATION 


DART Ee Sern, | C) erent 


cot.1 - 4 


1=PART | EMPLOYER No. SOCIAL INSURANCE NUMBER 


2=PART II 
21 


Iti 


SURNAME GIVEN NAMES MAIDEN SURNAME 


51 
LAST 
UPDATE 
Pension Board Only 


ADDRESS 


LAST DAY PAID (TERMINATION DATE) (hes 


FINAL DEDUCTION MADE ON iS) PAYROLL 


IF INDEBTEDNESS TO BE RECOVERED FROM REFUND STATE AMOUNT $ 


EMPLOYEE WISHES: 
REFUND OF CONTRIBUTIONS 


CONTRIBUTIONS LEFT ON DEPOSIT 
DEFERRED PENSION 
TRANSFER TO ANOTHER PLAN 


NAME OF PLAN 


ADDRESS 


TRANSFER ACCOUNT TO 


NAME OF NEW EMPLOYER 


RETIRE ON IMMEDIATE PENSION 


Pension Board Only EMPLOYER 


FILMED REFUND DATA 


SIGNATURE OF AUTHORIZED SIGNING OFFICER 


i = > = nT Te PS oe On) Cen ee 


POSITION TITLE 
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P 10 - NOTICE OF TERMINATION 
PURPOSE 


This form is used to notify the Pension Board of the re- 
Signation, dismissal, transfer or retirement of an em- 
ployee and what action is to be taken in connection with 
thesaccount.~There,cansbesno, refund, or transfer. of pen- 
Sion contributions, or payment of pension benefits until 
this form is completed and forwarded to the Pension 
Board. 


PROCEDURE 
The form is to be completed in the following manner: 


Foxm DPC 105 may be used by those departments 
and boards utikizing the Data Centre. 


"DATE" 
The date of completion of the form. 


Golimn 2 2UPAR Tet =APARTALLG 
Insert code numbers 1 or 2 to indicate whether enm- 
PlLOyee: 15 Partacipatine undery Part. I ora Part 11 of 
thea pensions plans. 


Columns 6 - 9 “EMPLOYER NO." 
Insert the number “allocated (by the PensaonyvBoard. 
The number, is.,always preceded by t'0"9 (e.¢.4 0010 or 
0100). 


Column lilecp Lor PSOCTALYINSURANCE: NOx" 
Employee's Social Insurance number must be recorded. 
Do not use any punctuation marks between numbers. 


Columns 21 - 50 “SURNAME - GIVEN NAMES" 
imsertethe full namevor whe employes with the sur- 
name first followed by given names or initials. 


Golbumnis Slits) (LASTS UPDATR" 
Do not. complete. For Pension Board use only. 


"MATDEN SURNAME" 
If employee is a married woman indicate her maiden 
surname because the pension account may be listed 
under this name. 


4/71 aay ae 


"ADDRESS" 


The latest address of the employee is required so 
that the T4A income tax statement may be forwarded 
at the year end. 


"LAST DAY PAID (TERMINATION DATE)"' 


Indicate the date on which the employee ceases to 
be employed. 


"FINAL DEDUCTION MADE ON" 


MT 


Insert’ the payroll?’ date “on® which" the last-pension 
deduction was made. 


INDEBTEDNESS TO BE RECOVERED FROM REFUND STATE 
AMOUNT" 

Where the employee is indebted to the Government and 
you wish to obtain payment from the Pension Board 
== providing you were not able to recover the*in- 
debtedness . bygany other. imethod) —— indica Cem cue 
anount «ol theydebc. 


"EMPLOYEE WISHES:" 


One square must be marked with a check (VW) to in- 
dicateés* the action to be taken in regards; tothe 
CONtrIbUtiOnNS ae thessund: Ia ae Cransirer 45° andac- 
ated, pleasewname the pension’ or retirement plan and 
the address to where the transfer may be made. 


Where’ an employee? is» Leaving?’ to work foranother 
Government Body= or ay Locad»Authority,-=theiname “of 
the employer ‘should be récorded#¥in'*the= space pro- 
vided. 


MEMPLOYER™ 


Name of Department, Board and Branch. 


"SIGNATURE OF AUTHORIZED SIGNING OFFICER" 
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The form must be signed by an authorized signing 
Orticer. 2c ludsmernise position and. title, 
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THE PUBLIC SERVICE PENSION ACT 


REMITTANCE STATEMENT 


ASSIGNMENTS 


ati 


DATE 
EMPLOYER 
-OL 1 2 4 5 6 = 9 
ea eae 
1=PART | 1=ACTIVE EMPLOYER No. 
2=PART tl 2= INACTIVE 
11 = TOe21 - 50 52 = 54 66 : 70 76 80 
SOCIAL END 
EMPLOYEE EMPLOYER 
INSURANCE NAME PAY 
CONTRIBUTIONS CONTRIBUTIONS 
No. PERIOD 


TOTAL 


PENSION BOARD ONLY Hone ean 


’ 


AUTHORIZED SIGNING OFFICER 


P 11 - REMITTANCE STATEMENT 
(ASSIGNMENTS) 


PURPOSE 


Contributions made’. an’ respect. to. prior service. under 
Part I or Part II of the pension plan by deductions from 
employees' monthly salaries are to be shown on this 
statement. 


PROCEDURE 


The statement must be forwarded to the Pension Board to- 
gether with the payment fifteen days after the end of 
each calendar month in which the deductions were made. 


The form 1s to be completed _ in the following manner: 


‘DATE S¢and MNAME: GF “EMPLOYER! 
Insert the month in which the deductions were made 
and the name of the employer in the spaces provided. 


Gailumis: 2 SRBARL arose PART iI" 
Indicate under which part of the pension plan the 
eMmplhoyeéias  particinpacing.. Employees, under Part 1 
usevecode ls inderm Part atisusce code 2. 


Colum & “ACTIVE =S INACTIVE 
Where an employee is making monthly contributions on 
current service as well as paying on prior service, 
code 1 must be indicated. Where an employee is no 
1ONGET Factively Contribucinge monthly on current ser- 
Vice DUtets pay iney.on ror service...» code 2 must) be 
used. 


Columns 6 - 9 "EMPLOYER NUMBER" 
Insert the employer number when one has been as- 
signed. 1If youvhave not received @ number leave the 
column blank. 
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Columns 11 - 19 "SOCIAL INSURANCE NUMBER" 
The Social Insurance Number of the employee must be 
placed in these columns (do not use dashes). Care 
should be taken to ensure that the correct number is 
recorded. This is the means used in identifying the 
account under data processing. 


Column 20 "SALARY - WAGES" 
Indicate by the use of code numbers 1 or 2 whether 
the employee is paid salary or wages. 


Columns 21 - 50 "NAME" 
Insert employee's name; surname first, followed by 
given names or initials. 


Golumns 52° =) 54> VEND (PAY PERIOD. 

This represents the “Last day coveredsby=sthesremue 
Gace. The. number of days of the year is used in 
this column to designate the end of the pay period. 
(e.g. If the pay period ends January 31, the number 
appearing the this (column witl be 031. sf the pay 
period ends fon Vecember 21. tien cleseluro e tieapay 
period will be indicated by the number 365.) 


Columns Oo = /Ofands/0 5-50 
"EMPLOYEE CONTRIBUTIONS" and "EMPLOYER CONTRIBUTIONS" 
Employee and employer conmeributions) onvprioriseryice 
must be placed in the assigned columns. 


"AUTHORIZED SIGNING OFFICER" 


The form must be signed by an authorized signing 
officer. 


ATL ~ 90) 2 


THE PUBLIC SERVICE PENSION ACT 


ESTABLISHING PRIOR SERVICE ‘ 
Name in full - 
(Social Insurance Number) 
Position = 
Employer a 


Date of commencement of employment - 
Date of commencement of contributions Fe 


Part | or Part I] of Pension Plan - 


LENGTH 

OF PERIOD OF EMPLOYMENT SALARY INCREASE ES com] PENSION OFFICE USE ONLY 
SERVICE (To be shown in six month periods aa SIX MONTH 
Mos.Doys of each calandar year) aa | pare | PERIOD | conts. | Finrenest VON 


| certify that to the best of my knowledge the information given above is correct, 


PENSION BOARD ONLY 


a 
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Authorized Signing Officer 


a ee ee ee ee ee 
Position Title 


Eels ES TAR ion ING BRIORBSER Var 


FURKPOSE 


This form should be completed on behalf of each employee 
under the pension plan who has prior service which may 
be recognized as pensionable. 


PROCEDURE 


The form should be completed in the following’ manner: 


"NAME IN FULL" 
Surname first followed by given names and preceded 
Dy wtlver enipPoyiecs) correct 0c Waservice snumber; 


"PUSLIIONG 
Position “held“with the reporting employer. 


“BMPOUOYER™ 
Name Department, Board or Government Body and Branch. 


"DATE OF COMMENCEMENT OF EMPLOYMENT" 
Date employee first commenced employment. 


"DATE OF COMMENCEMENT OF CONTRIBUTIONS" 
Date® current “contributions; atVany funder the pen- 
sion plan commenced. 


UPART ODP PAR POLI OR SPENS.ION SPLAN" 
Indicate which part .of the plan. the .employeesis par- 
Ticipdatanys 


“LENGTH OF SERVICE 
The number of months and days worked during each 
six-month period. 


"PERIOD OF EMPLOYMENT" 
Employment must be shown in six-month periods of 
each calendar year; 


i am JanUEtIy gen, atuney sully »— aWecember) 


This Stiswarequired because interes | must: "be computed 
semi-annually on the June and December balances. 


4/71 a ie 


Leave of Absence = (period in excess of one week) 
Periods of employment should include any periods of time 
lost or leave “of “2bsence without pay, The number of 
months and days "leave of absence"! without pay should be 
shown separately. This is required since an employee 
may have only one year of authorized leave of absence 
without pay during his entire servieersrecogni zed as pen- 


sionable, except as authorized by the Pension Board. 


Breaks in Service - If there is an actual break in em- 
ployment; for jinstance,iwhen«-an employee,’.iswlaid soff 
from work and re-employed, this should be indicated by 
recording only the actual periods of employment. 


Part-time or seasonal Service - Part-time or seasonal 
service of an employee who has subsequently become em- 
ployed on a full-time continuous basis may be recognized 


as pensionable and it should, be established. 


Where there sane sno qnecondsato.es tablishsoervices sau When 
the service of an employee cannot be established due to 
records having. been destroyed, the Pension Board will 
accept a Declaration, sworn, before. 2 Conmisstonem or 
Oaths or a Notary “Publue fabyntayinerson ) whey has @etald 
knowledge of such employee's period of employment, and 
he should explain in the Declaration the circumstances 
which enabled him to provide the information given. The 
going rate of salary that was paid to the employee dur- 
ing that time for such service should be indicated. In 
such cases, however, the Pension Board will determine 
from the information submitted the service and rate of 


salary that will be recognized for pension purposes. 


A personal Declaration before a Commissioner for Oaths 
by the employee concerned will be considered if there is 
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enough evidence from records to indicate that he was em- 

ployed during the period or periods in question. 

"SALARY INCREASES" 
Show the effective date of the salary increase and 
the new monthly rate during the six-month period. 
This as “required |in “order | to check on the total 


amount of the rate of salary paid during the period 
ins due ston: 


"RATE OF SALARY FOR EACH SIX MONTH PERIOD" 
The total amount of gross rate of salary paid to the 
employee during each six-month period of service 
should be shown. 


The "rate of salary' paid may be more or less than the 
actual amount of salary received because of casual lost 
time, leave of absence, or overtime pay.) (erg. = 12 the 
rate of salary is $400.00 per month, this is the amount 
to be taken as salary paid until there is a change made 


imathat race.) 


Pay in lisuvotsvholadays .0r overtime spay should not "be 


included in the salary for pension purposes. 


Room and Board - Where room and board was considered as 
a part of ithe salary paid) to an employee, “the value of 
SUCH POTdUiml eomisecONnsiucred Combe parvor the ‘gross 
Tate OY OfGindry salary, Otewages ror pension purposes. 
The value of perquisites reported by the employer for 
income tax purposes would be deemed to be a fair valua- 
tion. 

"CONTRIBUTIONS =" INTEREST. — TOTAL 


Pension contributions and interest will be calcu- 
lated and recorded by the Pension Board office. 


“AUTHORIZED SIGNING OFFICER™ 
The authorized signing officer must certify each 
form that is completed, except in the case where the 
service established is his own. In that case the 
form must be signed by another officer of equal or 
higher rank. 


4771. ek: eee 
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THE PUBLIC SERVICE PENSION ACT 


NOTICE OF ABSENCE 


ite) 20 
1=PA EMPLOYER No SOCIAL INSURANCE No. 1 =SALARY 
2=PA ari 2 = WAGES 


21 50 
EMPLOYEE NAME 
SURNAME GIVEN NAMES 
EMPLOYER 
TYEE OREEAVE a DEDUCTIONS TO CONTINUE fa 
1, SICK LEAVE 1. YES 
2. COMPENSATION 2. NO 


3. LEAVE WITHOUT PAY 


COMMENCEMENT OF LEAVE mae TERMINATION OF LEAVE Renae 


REMARKS 


APPROVED: 


AUTHORIZED S$ 
PENSION OFFICE USE UTHORIZE IGNING OFFICER 


FORM | CONT. 


POSITION TITLE 
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Pelee NOT LCR Tr ABSENCE 
PURPOSE 


When an employee has been granted leave of absence without 
pay for any reason this period must be recorded. The use 
of this form for all leaves of absence without pay of one 
week or longer will ensure that the correct period of leave 
is recorded, since such leave may be recognized as pension- 
able. (Absence without pay for less than one week is not 
considered because leave and pension contributions should 
be made “on the iui) tate or salary tor the period.) 


PROCEDURE 


The form should#be™ completed in the following manner: 


Columns 12a PART PART TT! 
Insert code numbers lor 2 fo indicate whether employee 
LS Participatino in the petision plan under Part L or 
Partagas 


Columns 6,- 9 “EMPLOYER! NO." 
Insert the number allocated, to you. by the ~ Pensaon 
Board. 


Columns: il =- 19> VSOGTAL VINSURANCE NO? 
The Social Insurance number of the employee must be 
shown. Do not use dashes between series of numbers. 


Column 20 "SALARY - WAGES" 
Indicate whether employee is paid salary or wages by 
code numbers, 176r 2. 


Columns 21 - 50 "EMPLOYEE NAME" 
Employee's surname first followed by given names or 
ing tie ls 


MEMPLOYER™ 
Name of Government Body, etc. 


MTYPE OF -LEAVE™ 
Insert the proper code number. 


"DEDUCTIONS TO CONTINUE" 
If COntribuUtionse will continue “durang leave, ‘code I 
should be inserted; if contributions will stop until 
employee returns to work then code 2 should be insert- 
ed. 
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"COMMENCEMENT OF LEAVE" 
Insert "day j,eomonth. andasy.e ceo tC enuesS Cai eC on bed Ver « 
(ere ser Gae 7 Uae 


"TERMINATION OF LEAVE" 
An approximate date when the leave will be terminated. 


"REMARKS" 
Any remarks you feel may be helpful for the Pension 
Board torr nce? 


VAPPROVED" 
Signature and position title of the authorized signing 
Oftreere: 
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THE PUBLIC SERVICE PENSION ACT 


APPLICATION FOR EARLY RETIREMENT 


DATE 
TO: THE PUBLIC SERVICE PENSION BOARD 


TERRACE BUILDING 
EDMONTON 6, ALBERTA 


Dear Sir: 
| hereby apply for a pension under section 11(1)(a) of THE PUBLIC SERVICE PENSION ACT. 


NAME ee ee 
SOCIAL INSURANCE NUMBER 


ADDRESS 


EMPLOYER 


ADDRESS: 2 eee eh ee eS eee ee ee ee ee ee ee Q 


REASON FOR APPLICATION 


EFFECTIVE DATE OF RETIREMENT 


19 


a ee L, 
4/71 SIGNATURE OF APPLICANT 


P 19 - APPLICATION FOR EARLY RETIREMENT 


PURPOSE 


When an employee wishes to retire before the normal re- 
tirement age, as provided under the Act, he must make 
application Comtne |rension Board out! inase. (thie reason 
for the vrequesc. 


PROCEDURE 


The Lomiemust bercompleted im full and maaled directly 
to the )Publie service Pension Board. The employee wilt 
be advised or the Board's decision! aiter the application 


has been considered. 


Ag ="7 = 
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[LPROVINCE OF J 


(LALBERTA} 


THE PUBLIC SERVICE PENSION ACT 
RETIREMENT 


Name in full - Social Ins.No. = 
Position = 
Employer - 
Branch - 


Date of commencement of service ~ 
Date of commencement of contributions - 
Date of birth = 
Date of retirement - 
Age at retirement - 


Date of leaving service - 


The highest annual salary paid during five consecutive years: 


From To 


Average annual salary paid during the five consecutive years - 


Total number of years pensionable service - 


Certified Correct 


Authorized Signing Officer 


Position Title 


Amount 


P 20 


P 20 -) RETIREMENT 


PURROSE 


This form is partially completed by the Pension Board 
office on behalf of each employee who is retiring under 
the pension plan and forwarded to the employer, and 
upon, completion, returned. to the Pension Board. 


PROCEDURE 


The form should be completed in the following manner: 


"NAME IN FULL" 
Surname first followed by given names. 
"SOCIAL INSURANCE NO." 


The employee’s Social Insurance number’ should be 
recorded in the space provided. 


"POSITION “= Sie position heldsupon retirement. 
MEMPLOYER™ = s)Name ot Department oreBoard: 
"BRANCH" = Name>of Branch, 


"DATE OF COMMENGEMENT OF SERVICE" 
Date the employee first commenced employment with 
Govermment;"Board or publictservice body. 


"DATE OF COMMENCEMENT OF CONTRIBUTIONS" 
Date the employee commenced contributions under the 
Public Service Pension Plan: 


MDATE OF Biba! 
Date ote birthamust, be supported by a birth certirfi- 
cate if proof {has not been provided prior to the 
submission ofthis, form. 


MDATE OF RETIREMENT’ =the date of retirement (or death). 
(WAGE OF RETIREMENT =) unplovyeess age upon sretirement. 
"DATE OF LEAVING SERVICE" 


The date the employee left active service with your 
department. 
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"THE HIGHEST ANNUAL SALARY PAID 
DURING FIVE CONSECUTIVE YEARS" 


Since benefits are based on the highest annual sal- 
ary paid during five consecutive years, the gross 
rate of salary paid) during this period must be es- 
tablished.» «The fuld, rate, of salary-.paid during ,ach 
calendar year, or part thereof, should be’ shown, 
whether the full amount has been paid or not during 
anyer, Dave Densod buts ,shouldinoat ancludespayentn lieu 
of holidays or overtime pay or any other monies paid 
in addition to the ordinary salary. A statement 
showing the annual rate of salary paid at the com- 
mencement of the five-year period, and the rates of 
salary and the effective dates of increases during 
the period in question, must be submitted and at- 
tached to this form so that the salary indicated can 
DemVetir lec. 


"AVERAGE ANNUAL SALARY PAID DURING 
THES PIVESCONSECULLTV ES yEARS® 


thase ts, obtained by dividinemthe atotaimor hrsmitpve 
years salary by five. 


"TOTAL NUMBER OF YEARS' PENSIONABLE SERVICE" 


This is; the,» employee's service, that is to-be taken 
into ~accoule al. COMpUtINS=| Luempension payables under 
the pension yplan 


PCERTIFIEDSCORREGIE 
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The signature of the authorized signing pers Lele 
and the position held is required. If, ;the;person 
retiping, 1S sthe,authorrzed signing officen,Athen a 

eee of equal ..or higher rank must certify this 
orm. 
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THE PUBLIC SERVICE PENSION ACT 


NAME CHANGE 


DATE 
1 - 19 20 
= ae i ACTIVE EMPLOYER No SOCIAL INSURANCE No. 
SEPA i ere 
EMPLOYEE NAME 
(SURNAME) (GIVEN NAMES) 


PENSION OFFICE USE ONLY 


21 : 50 1=SINGLE 
2 = MARRIED 
CHANGE TO 3 = SEPARATED 
4 = DIVORCED 
5 = WIDOWED 
SURNAME GIVEN NAMES 1=MALE 
2 = FEMALE 


EMPLOYER 7 F-"S2"SS Clghr 5 SLL ie aie aia 


REASON FOR CHANGE Fa 
1, MARRIAGE 
2, LEGAL CHANGE 
3, OTHER 


IF MARRIAGE GIVE DATE OF MARRIAGE See cr 


CONTINUE IN PLAN a 


PENSION OFFICE USE 


AUTHORIZED SIGNING OFFICER 
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P 40 - NAME CHANGE 


PURPOSE 


Whenever an employee's name is changed due to marriage or 
other reasons, this form must be completed and forwarded 
to the Pension Board so that the new name may be put on 


the pension records of the employee. 


PROCEDURE 
The form should be completed in the following manner: 


DATE 
Dace sot) iGomple tron Pot. them rorm, 


Col ums” Teena Ter ART TS 
Indicates bya scode numbers ee or )2 whether employee is 
VALCLCIOa teen ereldite lor Partelleot Che vplan, 


Column 5 “ACTIVE = INACTIVE" 
lft the enployeemars making s current contributions® lo 
the plan, code 1 should be inserted. If the employee 
us NOT Silakinee@eurrent. contributions «then code 2 
should be anserted. 


Columns 6° = 9)" EMPLOYER NO." 
insert number allocated topyou oby the Pension Board, 


Columns 11 - 19 "SOCIAL INSURANCE NUMBER" 
Ensure “tiacy the Covrect = 50ciale@insurance, number 15 
INSeLicuesO tna Se proper account, Can be amended, 


"EMPLOYEE NAME" 
Use the original name under which’ the employee was 
fegcus tered, 


Golumns 21 = 50 “CHANGE TO" 
The employee's new name must appear in this space. 
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Columns S5l°>and 52 “SEX wanda TAT 
Do Not complete thiswport1on oOLstice (Or wells mom On 
Penst one Ot bee Sem Or iye 


"EMPLOYER 
The name of the Department or Board and Branch. 


"REASON FOR CHANGE" 
Insert proper code in the square provided to indicate 
the sreasom for the change: 


"TF MARRIAGE GIVE DATE OF MARRIAGE" 
Tf the change 1s due tola temalevemployec cemaraiage. 
the date sot the marrrace | MUSteappear sitcoms paecr, 
(elo. “Junes6, 19705 wouldsbesreported) asm0 GNU 0ms0)F 


"CONTINUE IN PLAN" 

Te thesemployeemis a tema lewandmtiesniame cian 7emsmoue 
tO Marriace,. place proper  cOdeminmstilessdtUanemrom in cdr 
Cate ey desire with revsardetomcorti nuances iim ile men 
sion plan. Should) she wish coe wlthdrawee lorie rasko 
"NOtELCce Of Termination. must spemcompletcd ma oOrlmrsss0 
"Notice of Decision’ should also ube completed (fLomayour, 
peo tec tron, 


“NAUTHORDZED SIGNING OFFICER" 


The form must be signed by an authorized signing offi- 
Cér. 
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P 50 


THE PUBLIC SERVICE PENSION ACT 


NOTICE OF DECISION 


Name Department 


Date of Marriage Date of Employment 


| a a gS Lee RT Me eS REI EY 0) OR ee a re ee a 
being a married female employee whose husband is capable of gainful employment, exercise the right given me 
under The Public Service Pension Act and choose not to participate in the pension plan. | make this decision 
with the full knowledge of the benefits | am relinquishing, being mindful of the results. | am willing to accept 
the conditions hereinafter set out: 


— | waive all rights granted under The Public Service Pension Act while in the 
employ of the Government of Alberta. 


— | further understand that if | become legally separated, divorced or widowed, | 


must in accordance with The Public Service Pension Act participate in the plan 
from the date of my change in marital status. 


Signed this 


of 


Signature of Employee 


eee 


WITNESS 
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Peo 0s) NOT CEROPAZDECISTON 


PURPOSE 


This form is to safeguard the employer against any claim 
of an employee who may later maintain that she was not 
given the opportunity to participate in the pension pian 


Within the tiumestimit stapulaced ander sthesAct. 


PROCEDURE 


AEtereas married female employee “has been advised of the 
benetitcmmchommias decided tO forgo ~this tor should be 
completed Soy Mem and) Slonedsins the presence of a wat - 


NESiSt 


The form 44 to remain on your frke and 


NOT be sent to the Pension Board. 
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Name Change (Form P 40) 
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[L PROVINCE OF 


THE PUBLIC SERVICE ACT 


CHAPTER 298 


prez taiicle 1. This Act may be cited as The Public Service Act. 


[1968, c. 81, s. 1] 


Definitions TD. In this Act, 
(a) “agreement” means a contract between the Lieu- 


(b 


— 


(c) 


(d 


) 


(e) 


(f) 


(g 
(h 


(a 


) 
) 


— 


tenant Governor in Council and the Association 
containing provisions with respect to salaries, 
wages, fringe benefits or other terms or conditions 
of employment of employees; 

“Association” means The Civil Service Association 
of Alberta; 

“Commissioner” means the Public Service Com- 
missioner appointed pursuant to this Act; 
“department” in addition to its ordinary meaning 
includes any establishment or organizational unit 
designated as a department by the Lieutenant 
Governor in Council for the purposes of this Act; 
“department head” means a member of the Exec- 
utive Council charged with the administration of 
a department; 

“deputy head’ means the chief officer of a depart- 
ment; 

“employee” means a person appointed to a position 
pursuant to this Act; 

“Minister” means the member of the Executive 
Council charged with the administration of this 
Act; 

‘negotiate’ means to bargain in good faith with 
a view to the conclusion of an agreement or the 


revision or the renewal of an existing agreement. 
RL96SScL81es.2] 


a alontion 3. (1) This Act applies to all departments of the Gov- 
ernment, including employees of the Executive Council 
and of the Legislative Assembly. 

(2) The Provincial Auditor and the Ombudsman 
(a) shall be considered as employees for the purposes of 


this Act except for their appointment, salary and 
tenure or any other conditions prescribed by the 
Act under which they are appointed, and 


(b) have the powers and authority of a department 


head and a deputy head for the purposes of this Act 
in respect of the employees under their supervision. 


Personnel 
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tion Office 
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(3) This Act does not impair nor otherwise affect 


(a) the rights and privileges of the Legislative Assem- 
bly with regard to the appointment or removal of 
any employee of the Assembly, or 


(b) an already established authority or control of the 
courts and judges over their officers. 


(4) This Act does not apply to the members or employ- 
ees of 


(a) The Alberta Liquor Control Board, or 
(b) The Workmen’s Compensation Board, or 
(c) the Oil and Gas Conservation Board, or 
(d) The Research Council of Alberta, or 


(e) The Alberta Human Resources Research Council. 
[1968, c. 81, s. 3] 


Personnel Administration Office 


4. (1) There is hereby established within the public 
service of the Province a Personnel Administration Office. 


(2) Subject to this Act, such employees as are required 
may be appointed to the staff of the Personnel Administra- 
tion Office. [1968, c. 81, s. 4] 


©. (1) The Lieutenant Governor in Council shall appoint 
a Public Service Commissioner who shall administer this 
Act subject to the general direction of the Minister. 


(2) The Commissioner is the deputy head of the Person- 
nel Administration Office and may delegate to any desig- 
nated officer of that office any of the functions, duties and 
powers assigned to the Commissioner by this Act or the 
regulations. [1968, c. 81, s. 5] 


G6. (1) The Commissioner shall: 


(a) advise the Minister respecting personnel policies, 
regulations and procedures; 


(b) keep informed of developments in personnel ad- 
ministration so that they may be applied where 
desirable to the public service; 


(c) advise and assist departments in the conduct of 
departmental personnel activities; 


(d) provide upon the request of a department, manage- 
ment advisory services in such areas as employee 
training and development, manpower planning and 
organization studies; 


(e) advise the Minister as to how employee training 
programs of inter-departmental application may be 
co-ordinated between departments; 
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(f) conduct such programs and investigations and pre- 
pare such reports, as may be required by the Minis- 
ter or the Treasury Board concerning any aspect 
of staff utilization in the public service; 

(g) maintain such records as he considers necessary 
for the proper administration of this Act or as 
directed by the Minister ; 

(h) prescribe the use of such forms as may be required 
for carrying out this Act and the regulations. 


(2) The Commissioner shall make an annual report to 
the Minister on the operations of the Personnel Adminis- 
tration Office for the preceding calendar year which shall 
be laid before the Legislative Assembly at the next ensuing 
session of the Legislature. [1968, c. 81, s. 6] 


Organization and Management of Departments 


7. (1) Subject to the general direction of the depart- 
ment head, the deputy head 


(a) shall oversee and control the attendance, conduct 
and work performance of the employees in his 
department, 


(b) may, subject to any other Act relating to the or- 
ganization of a department, divide the department 
into branches and divisions and assign duties to 
positions as required for the effective performance 
of the department’s functions, and 


(c) may appoint an acting officer to have, during the 
absence of the incumbent, the power and authority 
of the office for which he is appointed to act, 
unless such an appointment is otherwise provided 
for by any other Act. 

(2) For the purposes of this Act a deputy head has the 


powers and may perform the duties of his department head. 
[1968, c. 81, s. 7] 


8. A department head may, subject to the regulations, 
delegate any of the powers and duties granted to him by this 
Act to designated officials of his department. 

[1968, c. 81, s. 8] 


9. (1) Each department shall have a staff establish- 
ment consisting of those positions in the department for 
which salaries are authorized 

(a) by vote of the Legislature, or 
(b) under subsection (8). 

(2) Where a department proposes to add a new position 

or change an existing position by 
(a) providing for the addition or change in its depart- 
mental estimates for the next ensuing fiscal year, 


or 
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(b) requesting authorization under subsection (3), 
the positions shall be allocated to a class in the classification 
plan pursuant to section 10 unless the position is excluded 
from the plan pursuant to section 11. 


(3) The Lieutenant Governor in Council may 


(a) change a department’s staff establishment by add- 
ing, abolishing or changing positions, and 

(b) provide for the payment of such salaries as may be 
required until the end of the fiscal year in which 
the change occurs. [1968, c. 81, s. 9] 


Classification of Positions 


10. (1) The Lieutenant Governor in Council shall es- 
tablish and maintain a classification plan defining and 
designating the classes of positions in the public service 


(a) as a basis for uniform treatment of employees 
performing the same kind and level of work, and 

(b) to provide a systematic basis for organization and 
administration. 


(2) Each position in the staff establishment of a depart- 
ment shall be allocated to a class in the classification plan 
by the Commissioner. 


(3) Notwithstanding subsection (2), the Commissioner 
may in writing authorize a department head to allocate 
positions in his department to any specified classes, subject 
to such rules and principles as the Commissioner prescribes. 

[1968, c. 81, s. 10] 


1%. (1) Notwithstanding section 10, the classification 
plan shall not include the positions of deputy ministers and 
any other positions or classes of positions the Lieutenant 
Governor in Council excludes therefrom. 


(2) Before excluding a position or class of positions 
from the classification plan the Lieutenant Governor in 
Council shall obtain a report from the Commissioner as to 
the desirability of that action. [1968, c. 81, s. 11] 


12. (1) The Lieutenant Governor in Council shall ap- 
point a classification appeal board consisting of a chairman 
and two other members. 


(2) An employee or a department head may appeal the 
allocation of a position to the classification appeal board 
in the manner prescribed by the regulations. 


: (3) The decisions of the classification appeal board are 
binding upon the Commissioner. (1968, c. 81, s. 12] 


Salary Determination 


13. (1) The Lieutenant Governor in Council shall 
establish and maintain an Official Pay Plan showing a 
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salary range for each class in the classification plan, so 
that the total compensation for each class may remain 
comparable with that offered by private and public em- 
ee having due regard to the relative levels of the 
classes. 


(2) Where a position or class of positions is 
(a) included in the classification plan, but 
(b) excluded from negotiations pursuant to section 26, 
the Commissioner shall consult the head of any department 


concerned before recommending that the Official Pay Plan 
be amended. [1968, c. 81, s. 138] 


14. (1) The Commissioner shall, upon request of the 
Minister, prepare salary recommendations in respect of 
positions which are excluded from the classification plan 
pursuant to section 11. 


(2) The Lieutenant Governor in Council shall establish 
salary ranges for such positions. [1968, c. 81, s. 14] 


Recruitment, Selection and Appointment 


15. Each appointment to, and promotion within, the 
public service shall be predicated upon the selection of the 
most suitable applicant but wherever possible preference 
shall be given to in-service applicants in order to establish 
a career service and to provide incentive and reward for 
good work performance and self-development. 

[1968, c. 81, s. 15] 


16. (1) The Commissioner shall designate the positions 
or classes of positions in the classification plan as those to 
be filled by 


(a) in-service promotion where 


(i) due to the necessity for prior experience in the 
public service or due to the existence of a for- 
mal in-service training plan it is unlikely that 
better applicants can be found outside the 
service, and 


(ii) the eligible employees are sufficiently well- 
known that competition procedure is unneces- 
sary, 

or 


departmental competitions where the type of work 
is such that a large number of well-qualified ap- 
plicants exist within the department, or 
(c) limited competition where a large number of well- 
qualified applicants exist within the service, or 

(d) open competitions where sufficient in-service 
applicants would not normally be forthcoming to 
ensure a good selection. 
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(2) Notwithstanding subsection (1), a department head 
may request that any position designated to be filled by 
in-service promotion or departmental competition be filled 
by limited or open competition. 


(3) The Commissioner may exempt an appointment 
from competition if he is satisfied that 


(a) the person to be appointed has specialized knowl- 
edge or qualifications which are unlikely to be 
bettered through competition, or 


(b) the urgency of the requirement is such as to render 
the competition procedure impracticable. 
[1968, c. 81, s. 16] 


17. (1) Departmental competitions shall be conducted 
by the department head. 


(2) Limited and open competitions shall be conducted by 
the Commissioner. 


(8) Notwithstanding subsection (2), the Commissioner 
may authorize a department head to conduct limited or open 
competitions where due to the specialized nature of the 
work or the geographic isolation of the position the com- 
petition can be more efficiently conducted by the depart- 
ment. 


(4) Competitions conducted by a department head shall 
be conducted in accordance with the rules and procedures 
prescribed by the Commissioner. [1968, c. 81, s. 17] 


18. (1) All appointments to positions in the classifica- 
tion plan shall be made by the department head. 


(2) Where a position 


(a) is to be filled by limited or open competition con- 
ducted by the Commissioner, or 


(b) is exempt from competition, 


an appointment to the position is subject to the Commis- 
sioner’s certification that the person to be appointed is 
qualified for the position. 


(3) Appointments made to positions excluded from the 
classification plan pursuant to section 11 shall be made by 
order of the Lieutenant Governor in Council upon the 
recommendation of the department head. [1968, c. 81, s. 18] 


19. (1) Upon commencing employment in the public 
Service, each employee shall be on probationary appoint- 
ment during such period as the regulations may specify. 


(2) An employee may be granted permanent appoint- 
ment upon satisfactory completion of a probationary period. 


(3) An employee who is hired specifically for a tempor- 
ary position may be granted a temporary appointment. 


1968, c. 81, s. 1 
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Conditions of Service 


Oath of 2Q. Every new employee shall take and subscribe an 
ees oath in the following form: 


[i Aer et! NR ae, er A bt , do swear that I will 
execute according to law and to the best of my ability 
the duties required of me as an employee in the public 
service of Alberta and that I will not, without due author- 
ization, disclose or make known any matter or thing 
which comes to my knowledge by reason of my employ- 
ment in the public service. [1968, c. 81, s. 20] 


Regulations 21. The Lieutenant Governor in Council may make regu- 
lations governing: 
(a) the attendance and hours of work of employees; 
(b) the granting of holidays; 
(c) overtime; 
(d) annual vacation, sick leave, educational leave and 
any other form of leave of absence; 
(e) the application of salary ranges; 
(f) the settlement of employee grievances; 
(g) the transfer, promotion or demotion of employees; 
(h) the conduct, discipline, dismissal or suspension of 


employees; 
(i) any other matter falling within the scope and 
purpose of this Act. [1968, c. 81, s. 21] 
Abolish- 22. Where a position is abolished 
ment 0 
position (a) every effort shall be made to place the employee 


who occupied that position in any other position in 
the public service for which he is qualified, but 
(b) if no suitable position can be found, the employee 
shall be released and shall be given preference for 
re-employment over equally qualified applicants. 
[1968, c. 81, s. 22} 


Code of 23. (1) The Lieutenant Governor in Council may issue a 
conduct , code of conduct and ethics for the public service. 


(2) Each department head may issue a supplementary 
code of conduct and ethics respecting matters of concern 


to his department. [1968, c. 81, s. 23] 
Gertainns 24. (1) Unless authorized by general regulations or par- 
employees. ticular orders made by the Lieutenant Governor in Council, 
prohibite 


(a) no employee 
(i) shall be a bidder at a sale of Crown lands, or 
(ii) shall acquire an estate or interest in Crown 
lands, 
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either directly or indirectly, in his own name or 
through another person or in the name of a person 
in trust for himself, 


(b) no employee shall 


(i) be a shareholder or director of a corporation 
or company that has an estate or interest in 
Crown lands, or 


(ii) have directly or indirectly an interest in shares 
of a company that has an estate or interest in 
Crown lands in his own name or through an- 
other person or in the name of a person in 
trust for himself, 


unless the shares of the company are regularly 
quoted and dealt in on a recognized stock exchange, 
and 


(c) no employee shall take or receive for his own use a 
fee or emolument for negotiating or transacting any 
business connected with his official duties. 


(2) An employee who wilfully contravenes this section 
is guilty of an offence and liable on summary conviction to 
a fine of not more than $500, and in default of payment to 
a term of imprisonment for not more than three months. 


(8) An estate or interest in Crown lands acquired in con- 
travention of this section is void. 


(4) In this section, ‘‘Crown lands” means all lands, 
mines and minerals belonging to the Crown in right of Al- 
berta and any estate or interest therein, including, without 
limitation, 

(a) an agreement or mineral claim within the meaning 
of The Mines and Minerals Act, 


(b) a disposition within the meaning of The Public 
Lands Act, and 


(c) a lease, licence or permit under The Forests Act. 
[1968, c. 81, s. 24] 


25. (1) An employee may be dismissed, suspended or 
sab eeied to other disciplinary action by his department 
ea 


(a) if he is unable to satisfactorily perform his duties, 
or 


(b) for misconduct, improper conduct or negligence. 


(2) If the employee is on permanent appointment he may 
appeal against the dismissal or other disciplinary action in 
the manner prescribed by the regulations. 


(8) Nothing in this section or the regulations impairs or 
otherwise affects the right of the Lieutenant Governor in 
Council to reinstate or dismiss any employee. 


1968, c. 81, s. 
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Employee Relations 


Sone 26. The Association has the sole right to negotiate on 
Association behalf of employees other than 


(a) employees who, in the opinion of the Minister, 
exercise a policy development function for the pur- 
poses of this Act or who make significant decisions 
respecting the treatment of employees pursuant to 
this Act and the regulations, and 


(b) employees who are members of a professional as- 
sociation and who are excluded by the Minister at 
the request of the majority of the persons in the 
group. [1968, c. 81, s. 26] 


Request 27. (1) The Government or the Association may, not less 

Teeotiations than 60 days and not more than 90 days immediately pre- 
ceding the expiry of an agreement, give notice to the other 
party to commence negotiations. 


(2) A notice to commence negotiations shall describe the 
proposals respecting salaries, wages, fringe benefits or 
other terms or conditions of employment which the party 
making the request wishes to negotiate. [1968, c. 81, s. 27] 


Negotiating 28. (1) Where notice to negotiate has been served by 
committee either party, a negotiating committee consisting of 


(a) the Commissioner and two other persons appointed 
by the Executive Council who shall be members of 
the public service, and 


(b) three persons appointed by the Association who 
shall be members or employees of the Association, 
shall be appointed and shall consider the proposals con- 
tained in the notice to commence negotiations. 


(2) Where the members of a negotiating committee can- 
not agree as to whether a specific proposal is negotiable 
the decision of the Minister thereon is final. 

[1968, c. 81, s. 28] 


epchonten 29. (1) The negotiating committee, within a period of 

negotiations three months from the date of the notice or such longer per- 
iod as may be agreed to by the members of the negotiating 
committee, shall transmit its report to the Executive Coun- 
cil and to the Association setting out 


(a) its recommendations for settlement of the pro- 
posals, and 

(b) the proposals respecting which the negotiating com- 
mittee could not make a recommendation. 


(2) The recommendations of a majority of the members 
of the negotiating committee are the recommendations of 
the committee. [1968, c. 81, s. 29; 1970, c. 93, s. 2] 
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380. Within 14 days of the receipt of the report of the 
negotiating committee, the Executive Council and the As- 
sociation shall each advise the other whether the recom- 
mendations are in whole or in part accepted or rejected. 

[1968, c. 81, s. 29(3) ; 1970, c. 98, s. 3] 


31. Where the recommendations of the negotiating com- 
mittee covering all proposals are accepted by both the 
Executive Council and the Association, the recommenda- 
tions are binding on the parties and the employees and 
the parties shall give effect to them and include the terms 
of the recommendations in an agreement. 

[1968, c. 81, s. 29(6) ; 1970, c. 93, 8. 3] 


32. Where 


(a) the negotiating committee has not made recom- 
mendations respecting all proposals, or 


(b) the negotiating committee has made recommenda- 
tions respecting all proposals but either the Ex- 
ecutive Council or the Association rejects the 
recommendations in whole or in part, 


either party may by notice in writing to the other party 
require all proposals not settled to be referred to a media- 
tion board. [1968, c. 81, s. 29 (4) ; 1970, c. 92, 8. 3] 


33. (1) Where proposals are referred to a mediation 
board each party shall appoint a member to the board with- 
in seven days (exclusive of Saturdays and Sundays and 
other holidays) of the date of the service of the notice 
requesting the reference to a mediation board. 


(2) The two persons so appointed as members shall ap- 
point a person to act as a third member and the third mem- 
ber shall be chairman of the board. 


(8) If the two members fail to appoint a third member 
within five days (exclusive of Saturdays and Sundays and 
other holidays) after the date on which the last of the 
two members is appointed, the Attorney General shall 
appoint a third member who shall be chairman of the 
mediation board. 


(4) An appointment to fill a vacancy in the membership 
of a mediation board shall be made in the same manner as 
the original appointment of the member whose ceasing to 
act caused the vacancy. 


(5) No person shall be appointed or act as a member 
of a mediation board if 


(a) he is not a Canadian citizen or a British subject, 
or 
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(b) he has not resided in Alberta for one year im- 
mediately preceding the date of his appointment to 
the board, or 


(c) he has any pecuniary interest in the proposals re- 
ferred to the board, or 


(d) he is the solicitor or counsel of either of the parties 
or if he has acted as such at any time within the 
six months immediately preceding the date of his 
appointment to the mediation board, or 


(e) he has received remuneration directly from either 
of the parties at any time within six months im. 
mediately preceding the date of his appointment 
to the mediation board. 


(6) Before entering upon the exercise of the functions 
of his office a member of a mediation board shall make an 
oath in writing 

(a) that he will faithfully and impartially perform the 
duties of his office, and 


(b) that, except in the discharge of his duties, he will 
not disclose to any person any of the evidence or 
other matter brought before the mediation board. 


(7) The Minister may provide a mediation board with a 
secretary and such clerical assistance as to the Minister 
appears necessary for the efficient carrying out of the 
duties of the mediation board. 


(8) The Government and the Association shall bear the 
expenses of its respective appointee to a mediation board 
and the two parties shall bear equally the expenses of the 
chairman and of clerical assistance appointed under sub- 
section (7). [1970, c. 93, 8. 3] 


Angry Dy 34. (1) As soon as possible after a mediation board is 

board designated it shall, after serving sufficient notice on all 
parties, proceed to make full inquiry and shall endeavour 
to bring about agreement between the parties in relation 
to the proposals referred to it. 


(2) The sittings of a mediation board shall be held at 
the time and place fixed from time to time by the chairman 
after consultation with the other members of the board and 
the parties shall be notified by the chairman of the time 
and place at which sittings are to be held. [1970, c. 93, s. 3] 


Powers of 35. (1) A mediation board has power to determine its 
hoard at OWL procedures but shall give full opportunity to all parties 


to present evidence and to be heard. 


(2) For the purpose of inquiry a mediation board has 
the power of administering oaths and any member of the 
mediation board may administer an oath. 
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(3) A mediation board may accept, admit and call for 
such evidence as in equity and good conscience it thinks fit, 
whether strictly legal evidence or not. 


(4) A party to proceedings before a mediation board 
may be represented before the board by not more than three 
persons designated by the party for that purpose. 


(5) A party appearing by a representative is bound by 
the acts of his representative. 


(6) If, without good cause being shown, any party to 
proceedings before a mediation board fails to attend or to 
be represented, the mediation board may proceed as if the 
party had attended or had been represented. 

[1970, c. 93, s. 3] 


Recommend- 36. (1) After making full inquiry and without undue 

mediation delay and in any event not more than 14 days (exclusive 
of Saturdays and Sundays and other holidays) after the 
date the chairman has agreed to act, the mediation board 
shall make its recommendations and in its recommenda- 
tions 


(a) shall, so far as practicable, deal with each pro- 
posal, and 


(6) shall state in plain terms, and avoiding as far as 
possible all technicalities, what in the opinion of 
the board ought or ought not to be done by the 
parties concerned. 


(2) With the unanimous consent of all parties, the time 
within which a mediation board is to make its recom- 
mendations may be extended for such period as is agreed 
to by the parties. 


(3) The recommendations of a majority of the members 
of a mediation board are the recommendations of the 
board. 


(4) The recommendations of a mediation board may be 
in whole or in part retroactive. 


(5) The recommendations shall be signed by those mem- 
bers of the mediation board who concur therein and shall 
be transmitted to the Executive Council and to the Associa- 
tion as soon as practicable after the making thereof. 

[1970, c. 93, s. 3] 


Settli 4 : “ : 
Baie 37. (1) Where any question arises as to the meaning 


of or application of or with regard to anything relating to 
or connected with the recommendations, either the Execu- 
tive Council or the Association if they consider it expedient 
may request from the chairman of the mediation board an 
expression of the opinion of the mediation board upon the 
question. 
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(2) The chairman shall, upon the receipt of the request. 
reconvene the mediation board and the mediation board 
shall as soon as practicable report to the parties its opinion 
upon the question. [1970, c. 93, s. 3] 


38. The Executive Council and the Association shall 
each advise the other within 14 days from the date of the 
receipt of the recommendations of the mediation board 
whether the recommendations are in whole or in part ac- 
cepted or rejected. [1968, c. 81, s. 29(8) ; 1970, c. 93, s. 3] 


39. Where the recommendations of a mediation board 
are accepted by both the Executive Council and the As- 
sociation, the recommendations are binding on the parties 
and the employees affected and the parties shall give effect 
to them and include the terms of the recommendations in 
an agreement. [1968, c. 81, s. 29 (6) ; 1970, c. 98, s. 3] 


40. (1) Where either the Executive Council or the As- 
sociation rejects the recommendations of a mediation board 
in whole or in part, the Executive Council and the repre- 
sentatives of the Association shall meet with a view to 
concluding an agreement. 


(2) After the meeting mentioned in subsection (1), the 
Executive Council and the Association shall include in an 
agreement the terms of any settlement reached on any of 
the proposals and the agreement so made is binding upon 
the parties and the employees affected and the parties shall 
give effect to the terms thereof. 


(3) After the meeting mentioned in subsection (1) and 
before an agreement is signed pursuant to subsection (2), 
the Executive Council shall submit to the Association a 
statement containing their decisions on those proposals 
on which settlement was not reached, and thereupon 


(a) the decisions are binding upon the Government, 
the Association and the employees affected, and 


(b) the Government shall not alter, revoke or do any- 
thing inconsistent with the decisions, 


during the term of the agreement signed pursuant to sub- 
section (2). [1968, c. 81, s. 29 (4-6) ; 1970, c. 93, s. 3] 


41. The Lieutenant Governor in Council shall forth- 
with amend the Official Pay Plan and the regulations as 
is necessary to give effect to 


(a) an agreement signed pursuant to section 31, 39 
or section 40, subsection (2), or 


(b) a decision of the Executive Council made pursuant 
to section 40, subsection (3). 
[1968, c. 81, s. 29 (7) ; 1970, c. 93, s. 3] 
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he 42. (1) There is hereby established a Joint Council con- 
sisting of 
(a) the Minister who shall be the chairman, 
(b) two other members of the Executive Council ap- 
pointed by the Lieutenant Governor in Council, and 
(c) three persons appointed by the Association, one 
of whom shall be vice-chairman of the Joint Coun- 
cil, 
which shall hold at least 10 meetings a year. 
(2) The functions of the Joint Council are 
(a) to discuss matters of mutual interest to the Gov- 
ernment and the Association but which are 
(i) declared not negotiable under section 40, or 
(ii) not included in an agreement, 
and 
(b) to attempt to resolve any misunderstanding or dis- 
agreements as to interpretation of an existing 
agreement. 

(3) If a majority of the Joint Council is unable to agree 
as to an interpretation of an existing agreement the decision 
of the Executive Council shall be final. 

(4) The Commissioner and the Executive Secretary of 
the Association 

(a) may participate in the meetings of the Joint Council 
without voting power, and 
(b) shall constitute an agenda committee for the Joint 
Council. [1968, ec. 81, s. 80; 1970, c. 93, s. 4] 
General 
ibn ba 43. (1) In this section “wage employee” means a per- 


son employed in or under any department of the Govern- 
ment, including the Executive Council and the Legislative 
Assembly, who is paid at an hourly, daily, weekly or monthly 
rate. 


(2) Wage employment may be used 


(a) under conditions which do not permit employment 
throughout a day, week or month, or 


(6b) where necessitated by the employment practices 
of competitive private employers. 


(3) This Act, except section 24 and sections 26 to 438, does 
not apply to wage employees. 


(4) The Lieutenant Governor in Council may make regu- 
lations governing the appointment, payment and conditions 
of service of wage employees. [1968, c. 81, s. 31] 
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hee 44. The Lieutenant Governor in Council may 
weltare (a) establish a civil service welfare fund and an em- 
ployees’ charity fund, 

(b) require every employee to contribute a prescribed 
portion of his salary to each fund, 

(c) prescribe the charitable or benevolent purposes for 
which the money received by each fund may be 
expended and conditions governing any such ex- 
penditures, and 

(d) provide for the appointment of trustees to admin- 
ister each fund. [1968, c. 81, s. 32] 

Certificate 45. A certificate 
of appoint- 
ab aieee (a) purporting to be signed by a department head, and 


(6) stating that the person named therein holds a desig- 
nated position or office in the public service, 

shall be admitted in evidence as prima facie proof of that 

fact without proof of the signature or official character of 
the person appearing to have signed the certificate. 

[1968, c. 81, s. 34] 
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